UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA TAN THANH Poc lap - Tu do - Hanh phuc
S46:5 /TB-UBND Tan Thanh, ngay 22 thdngdl ndm 2024
THONG BAO

Vé viée cong khai Quyét dinh s6 10/QD-UBND ngay 18/01/2024
cua UBND xa Tan Thanh vé viéc ban hanh quy ché chi tiéu ngi ngi
cua UBND xa Tan Thanh

Can ctr Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 cta Chinh phu
quy dinh ché d6 tu chu, ty chiu trach nhiém vé st dung bién ché va kinh phi
quan 1y hanh chinh ddi véi cac co quan nha nudc;

Can cir Nghi dinh s6 117/2013/NB-CP ngay 07/10/2013 sitra doi, bo
sung mot sé diéu cua Nghi dinh 130/2005/ND-CP ngay 17/10/2005; Thong tu
lién tich s6 03/2006/TTLT-BTC-BNV ngay 17/01/2006 ctia B Tai chinh, B
Noi vu huéng dan thuc hién Nghi dinh sé 130/2005/ND-CP ngay 17/10/2005
cua Chinh phu;

Cin ctr Quyét dinh sb 10/QD-UBND ngay 18/01/2024 ctia UBND x4 Téan
Thanh vé viéc ban hanh Quy ché chi tiéu ndi bo cuia UBND xa Tan Thanh.

Uy ban nhan dan x3 Tan Thanh thong bao cong khai Quyét dinh sb
10/QD-UBND ngay 18/01/2024 cia UBND x4 Tan Thanh vé viéc ban hanh Quy
ché chi tiéu ndi by ctia UBND xa Tan Thanh

(C6 quyét dinh sé 10/0D-UBND ngay 18/01/2024 kém theo Théng béo nay).

Noi nhan:

- Bang uy xa; HDND xa;

- Chu tich, cac PCT UBND xa;

- Truong cac nganh doan thé & xa;
- Can b cong churc x4;

- Céac truong thon trong toan xa;

- Pai truyén thanh xa;

- Luu VT.

CHU TICH







UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA TAN THANH Doc 1ap - Tw do - Hanh phiic
S6: 10 /QD-UBND Tdn Thanh, ngal7 than®1 nam 2024
QUYET PINH
Ve viéc ban hanh Quy che chi tiéu noi b
cia UBND xa Tan Thanh

UY BAN NHAN DAN XA TAN THANH
Can cir Ludt T6 chire Chinh quyén dia phiwong nga y 19/6/2015;

Can cw Ludt ngan sach nha nuwoc nam 2015;

Can cir Nghi dinh so 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phit quy
dinh ché d@ tw chi, tw chiu trach nhiém vé sir dung bién ché va kinh phi quan ly
hanh chinh ddi véi cdc co quan nha nwde;

Can cir Nghi dinh sé6 117/2013/NP-CP ngay 07/10/2013 sita d6i, b6 sung mot
s6 diéu cia Nghi dinh 130/2005/ND-CP ngay 17/10/2005; Théng tw lién tich s6
03/2006/TTLT-BTC-BNV ngay 17/01/2006 ciia Bo Tai chinh, B¢ Néi vu hudng dan
thuwe hién Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 ciia Chinh phii;

Can cir Théong tw lién tich sé 71/2007/TTLT-BTC-BNV ngay 26/06/2007 ciia
Lién B¢ Tai chinh, B6 Noi vu huong ddn sua doi Thong tw lién tich s6
03/2006/TTLT-BTC-BNV ngay 17/01/2006;

Theo dé nghi ciia Cong chirc Tai chinh ké todn.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bo cua
UBND xa Tan Thanh.

(C6 Quy ché chi tiéu ni bé kem theo).

Picu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Quyét dinh nay thay thé Quyét dinh s6 03/QD-UBND ngay 05/01/2021
ctia UBND xa Tan Thanh vé viéc ban hanh Quy ché chi tiéu ndi bo cuia UBND xa.

Piéu 3: Vin phong UBND x4, tai chinh ké toan, cic t6 chirc, ca nhan c6 lién
quan can ctr Quyét dinh thi hanh./.

Noi nhan: Y BAN NHAN DAN
- UBND huyén; KBNN huyén; HU TICH
- Phong tai chinh KH huyén;

- TT Pang ty, HDND, UBND x3;

- MTTQ x4, cac nganh; Cong doan co s xa;
- Can b9, cong chtrc xa;

- Céc thon;

- Luu: VT.



Doc lap - Tl.l’ do -Hanh phuc

QUY CHE
Chi tiéu ngi by cia UBND xa Tan Thanh
(Ban hanh kém theo Quyét dinh s6 10/0D-UBND nga)7 thangO0lniam 2024
cua UBND xa Tan Thanh)

Chuong I
QUY DINH CHUNG

Diéu 1. Muc dich, yéu cau

1. Muc dich: Nhim nang cao tinh than trach nhiém cta can bd cong chic,
ngudi lao dong ddi véi viee quan 1y tai san , quan ly va str dung kinh phi dung myc
dich, c6 hiéu qua; dam bao thyuc hanh tiét klem chéng lang phi, nang cao chat luong
va hiéu qua cong tac, dam bao cong bang, cong khai, dan chu, doan két noi bo.

Tao diéu kién chu dong trong viéc quan ly, su dung kinh phi quan ly hanh
chinh hiéu qua, hoan thanh t6t nhiém vu duogc giao.

Thuc day viéc thuc hanh tiét kiém, chong lang phi trong viéc sir dung kinh
phi tai UBND x4. Nang cao hiéu suét lao dong, hiéu qua st dung kinh phi quéan 1y
hanh chinh, tdng thu nhap cho cén bd chuyén trach, cong chirc, can bg ban chuyén
trach va lao dong hop dong thugc UBND xa.

bam bao tai san cong dugc str dung dang muc dich, c6 hi¢u qua.

2. Yéu cau: Viéc ghi cheép, theo doi, hach toan quan 1y thu, c}}i kinh phi thyc
hién theo quy dinh hién hanh ctia nha nudc va quy dinh ctia Quy ché nay.

Piéu 2. Pham vi diéu chinh, ddi twong ap dung

1.Quy ché nay dugc ap dung cho TT Pang uy, TT HDND, UBND, MTTQ,
cac nganh doan thé va toan thé can bo chuyén trach, cong chirc, can bo ban chuyén
trach va lao dong hop dong thuoc UBND xa.

2. Kinh phi quy dinh tai Quy ché niy bao gom;

- Kinh phi chi hoat dong thuong xuyén do ngan sach nha nudc cap.
- Céc khoan thu hop phap khac theo quy dinh ctia phép luét (néu co).
3.Quy ché nay khong bao gom:

- Ché do cong tac phi & nudc ngoai;

- Ché d6 tiép khach ngoai nudc va hoi thao quéc té;

- Kinh phi thyc hi¢n cac nhiém vy khoa hoc va cong nghé;

- Kinh phi tinh giam bién ché;



3
- Chi dau tuw XDCB: Chi sira chita 16n, xdy dung nho, mua sim tai san co
tinh chat dau tu tir ngudn kinh phi khong thuong xuyén. Chi mua sim, chi stra
chita 16n tai san ¢d dinh;
- Cac khoan chi thugc chuong trinh muc ti€u, du an va cac khoan chi khong
thuong xuyén khac do ngan sach cap. Viée sir dung kinh phi khong thuong xuyén va
chi dau tu XDCB thyc hién theo quy dinh hién hanh cia nha nudc.

Viéc phan bo, quan 1y, sir dung cac khoan kinh phi néu trén thuc hién theo
cac quy dinh hién hanh cua Nha nudc, cia B Tai chinh.

Piéu 3. Nguyén tic xiy dung Quy ché
1. B4ao dam hoan thanh tt nhiém vu duoc giao.

2. Céc ndi dung, mirc chi cua Quy ché khong dugc vuot qua tiéu chuan, ché
dd quy dinh hién hanh ctia Nha nudc, cua Bo Tai chinh.

3. Quy ché chi tiéu ndi bd duoc thao luan rong rai, dan chu, cong khai trong
co quan, dugc gui dén co quan quan 1y cép trén, Pang uy, HDND xa cing cap dé
theo doi1 va giam sat thuc hién, kho bac nha nudc Lang Giang lam can cu dém
kiém soét thu, chi.

4. Thuc hién Quy ché chi tiéu ndi bd, cac don vi, can bo, cong chirc, can bo
chuyén trach, cdn bg ban chuyén trach va lao dong hop dong thuéc UBND xa phai
tuan thu ché do chung tir ké toan theo quy dinh hién hanh cta nha nudc va Quy
ché nay.

Tat ca moi ngudn thu phai chiu su quan 1y va phan anh trén s6 sach ké toan,
nghiém cam cac bg phan, nganh, doan thé tu thu, ty chi ma khong qua so6 sach ke toan.

Piéu 4. Ciin cir xdy dung Quy ché

1. Hé thong tiéu chuan dinh muc chi va ché d6 quan ly, sir dung kinh phi
quan 1y hanh chinh hién hanh cua Nha nudce va cia B Tai chinh.

2. Churc nang, nhi¢m vy, td chirc bd may va dac diém tinh hinh thuc hién
nhiém vu chuyén moén dugc giao cua UBND xa.

3. Dy toan chi ngéan sach Nha nudc giao hang nam.

Chuong II

QUAN LY, SU DUNG KINH PHi THUONG XUYEN TU NGUON
NGAN SACH

Diéu 5. Chi thanh toan c4 nhan

Can ctr dé tinh hudng luong, phu cép theo cac quy dinh cta nha nudc va Nghi
dinh s6 92/2009/ND-Cp ngay 22/ 10/2009; Theo Nghi quyét s6 81/2023/NQ-HPND
ngay 13/12/2023 ciia HDND tinh Bic Giang cu thé nhu sau:

1. Tién lwong, tién cong:

- Tién luong, tién cong cua can by, cong chirc, can bo chuyén trach, can bd
ban chuyén trach va lao dong hop dong thuoc UBND xa dugc thuc hién theo quy
dinh hién hanh ctia Nha nudc.



a) Phuong thurc chi tra:
- Lwong, phu cép cua can bo cong chire: Chi tra qua tai khoan 01 1an/thang.

- Phu cap can bo khong chuyén trach va cac khoam phu cap khac: Chi tién
mat 01 1an/thang.

b) Thoi gian chi tra: Tir ngdy 10 dén ngay 20 hang thang.

- Tién luong cua can bd chuyén trach, cong chuc, can bo ban chuyén trach
dugc cur di hoc tap trung trong nudce: Thuc hién theo quy dinh hi¢n hanh cia Nha
nudc va cua Bo Tai chinh.

- Tién luong cua qcém bo, cong chirc, can l;)(f) chuyén trach nghi dm dau, thai
san: Do co quan Bdo hiém xa hoi chi tra theo ché do quy dinh.

2. Cac khoén phu cép:

Céc khoan phu cép thuc hién theo ché do hién hanh caa Nha nudc, gém:

- Phu cép chtrc vu 1anh dao; Theo quy dinh hién hanh cua nha nudc.

- Phu cap tham nién vuot khung; Theo quy dinh hién hanh ctia nha nuéc.

- Phu cép cong vu; 25% theo nghi dinh $6 34/2012/ND-Cp ngay 15/4/2012.

- Phu cép trach nhiém gém:

Phy cép trach nhiém Ké toan truong hé s6 0,1 theo thong tu
163/2013/TTLT-BTC-BNV ngay 15/11/2013

‘ Phu cép trach nhiém can bd, cong chirc hudéng dan tap su; hé s 0,3 theo
bieu 22 Nghi dinh 24/2010/ND-CP.

- Phu cap kiém nhi¢m;

Pbi voi can bo cong chic kiém nhiém chirc danh can b cong chirc: Theo
Nghi dinh 34/2019/ND-CP ngay 24/4/2019 cua Thu tuéng chinh phu stra d6i bod
sung mot sd quy dinh vé can bo, ~cong chuc cap xa va ‘ngudi hoat dong khong
chuyén trach ¢ cap x4, ¢ thén, ¢ t6 dan phd. Mirc phy cap kiém nhiém dugc tinh
theo phu cip 50% cua mirc luong bac 1.

Céc khoan phu cap cong vu, kiém nhiém, trach nhiém khéng dung dé tinh
dong bao hiém xa hdi, bao hiém y t&, bao hi€m that nghiép va kinh phi cong doan.

3. Cac khoan trich n¢p theo lwong, bao gom: Bao hiém xa hoi, biao hiém
y té, bao hiém that nghi€p va kinh phi cong doan.

Péi tugng tham gia ché do bao hiém xa hoi, bao hiém y té, gom:
- Can bo chuyén trach, cong chuc;

- Nhitng nguoi hoat dong khong chuyén trach.

- P6i tuong chi tham gia BHYT gom dai biéu HDND xa.

- Mitic trich ndp Bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép, kinh
phi cong doan: Thuc hién theo quy dinh cuia Nha nudc.
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+ BHXH; Can bd cong chtrc trich theo luong 8%, co quan dong 17,5%

Nhitng nguoi hoat dong khong chuyén trach trich theo lwong co s& 8%, co
quan dong 14%.

+ BHYT; Céan bd cong churc trich theo lvong 1,5%, co quan dong 3%

Nhitng nguoi hoat dong khong chuyén trach trich theo lwong co s& 1,5%, co
quan dong 3%.

- Kinh phi cong doan: Theo Nghi dinh s6 13/2013/ND-CP ngay 21/11/2013,
miurc dong 2% quy tién luong duogc trich tir ngan sach xa.

4. Phu cap lam thém gio:

- Can b0 chuyén trach, cong chirc thém gio dugc thanh todn lvong lam viée
thém gid theo quy dinh ctia Nha nudc.

- Thanh toén tién luong 1am thém gid thuc hién theo Thong tu s6 23/2015/TT-
BLD-TB&XH ngay 23/6/2015 ctia Bo Lao dong thuong binh va xa hoi hudng dan thuc
hién mot s didu vé tién luong ciia Nghi dinh s6 05/2015/ND-CP ngay 12/01/2015 ciia
Chinh phti quy dinh chi tiét va hudng dan thi hanh mét s6 ndi dung ctia B6 Luat Lao dong;

S6 gio 1am thém khong qua 300 gid trong mot nam.

Néu lam thém gid vao ngay thuong, tién cong lam thém gio = 150% so tién
gio lam viéc ngay binh thuong.

Néu lam thém gid vao ngay nghi 18, nghi tét, tién cong lam thém gio = 300%
sO tién gio lam viéc ngay binh thuong.

Néu 1am thém gio vao ngay tht 7, chi nhat, tién cong lam thém gio = 200%
sO tién gio lam viéc ngay binh thuong.

HO so, tha tuc thanh toan tién lvong 1am viéc thém gio:

- Thong bao lam thém gio.

- Giay dé nghi thanh toan.

- Bang cham cong lam viéc thém gio; Gidy bao 1am thém gio (st dung trong
truong hop don vi lam thém gio khong thuong xuyén);

- Bang thanh toan tién lam viéc thém gid phan anh ding, du cac noi dung.

- Cong chuc ga‘ti chinh ké toan thug hién ‘Ehanh :[oén theo quy, cham nhat
ngay 30 cua thang dau quy sau khi nhan day du ho so d€ nghi thanh toan theo quy
dinh hién hanh va Quy ché nay.

5. Phu cip nguoi hoat dong khong chuyén trach ¢ xa:

S6 lugng, mirc phu cép: Theo Nghi quyét so6 81/2023/NQ-HDND ngay
13/12/2023 cia HDND tinh Bac Giang.

- Can b, cong chuc cap xi dugc kiém nhiém thém mot chirc danh khong
chuyén trach & cap xa hoach & thon va dugc hudng 100% phu cap cua chuc danh
dam nhiém.
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- Nguoi hoat dong khong chuyén trach cap xa dam nhiém thém nhiém vu
ctia 01 chirc danh khong chuyén trac khac duoc huong 100% phu cép cua chirc
danh ¢am nhiém, néu dam nhan thém nhiém vu cta chic danh khong chuyén trach
khac thi dugc 100% phu céip cua chic danh ddm nhiém (mot nguoi hoat dong
khéng chuyén trach duoc dam nhiém t6i da 03 chirc danh).

- Bdi v0i nhimg nguoi trung két qua bau cr ¢ thon: Phai ¢6 Quyét dinh cong
nhan va quyét dinh mtrc phu cép, thoi gian hudng.

6. Ngudi hoat dong khong chuyén trach va tham gia cong viéc & thon

S6 lugng va mirc phy cap: Theo Nghi quyét so 81/2023/NQ-HDND ngay
13/12/2023 cua HDND tinh Bac Giang.

7. Chi phu cdp dai biéu HDDND x& theo Nghi Quyét s6 1206/NQ-
UBTVQH ngay 13/5/2016; mirc phu cap 0,3 mirc luwong co so.

8. Chi phu cép trach nhiém Pang ty vién: Theo Quyét dinh s6 169-QB/TW
ngyaf 24/6/2008 ctia Bna bi thu Trung wong; mirc phu cap 0,3 muc luong co so.

9. Chi thdm hoi om dau: Theo Nghi quyét s6 19/NQ-HDND ngay 27/8/2021
cua HDND xa khoa 23 nhiém ky 2021-2026 va Quyét dinh s6 47-QD/DU ngay
19/10/2016 cua Pang uy xa.

Piéu 6. Ché do cong tac phi

Ché do cong tac phi dwgc thuc hién theo quy dinh tai Nghi quyét s
33/2017/NQ-HDND ngay 08/12/2017 cua HPND tinh Bic Giang.

Khoan céng tac phi: Can bd cong chirc di cong tac trong tinh, thuc hién
thanh todn mirc khodn cong tic phi do UBND tinh quy dinh muc khoéan la
300.000d6ng/ngudi/thang. Hang thang can cir mic khoan, ké toan 1ap danh sach
trinh chu tai khoan ky duyét va thanh toan cung ky tra luvong hang thang cho can
b cong chure. Khi thay d6i ché do khoan cong tac phi, ké toan trinh chu tai khoan
quyét dinh.

Khong thanh toan cong tac phi trong thoi gian diéu tri tai bénh vién, tram x4,
nha diéu dudng, nhiig ngay hoc tip o trudng 16p dao tao tap trung ngan han, dai han,
tai chte, bo tuc.

Piéu 7. Chi hé tro can bd, cong chirc lam tai by phan “Mgt cira”, can b
cong chire tiép cong dén gidi quyét don thuw

- ’Can bd, cong chirc lam cong tac tai bd phan “mot cura™ thuc hi~én theo Nghi
quyet so 15/2013/NQ-HPND ngay 11/7/2013 cua HDND tinh mtrc ho trg' 300.000
dong/nguoi/thang. Van phong thong ké 1ap danh sach kém hang thang, ké toan thuc
hién chi tra.

- Can bo lam cong tac kiém so4t thi tuc hanh chinh thyc hién theq Nghi quyét )
15/2013/NQ-HDND ngay 11/7/2013 cua HDND tinh mic ho trg 20.000
dong/ngudi/ngay ra soat.

- Can bo 1am cong tac tiép dan, xtr Iy don thu thuc hién theo Nghi quyét sb
10/2012/NQ-HDND ngay 12/7/2012 ciia HDND tinh:

6
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Thang cudi cung trong quy, can bd cong chirc 1ap hd so thanh toan gdom: Ké
hoach phan cong truc hodc lam nhi€ém vy, bang cham cong, quyét dinh ho trg kinh phi,
danh sach can bo cong chirc nhan tién va cac van ban lién quan khac.

Piéu 8. Chi thi dua khen thuwéng

1. Chi thi dua, khen thudng hang nam hoic dot xuat (néu c6 ):

Theo quy dinh hién hanh ctia nha nuéc; gdm cac ndi dung chi:

- Chi in 4n gidy chtng nhan, gidy khen.

- Chi tién thudng hodc tang phém luu niém cho céac ca nhan, tap thé;

- Céc khoan chi khéc lién quan truc tiép cho cong tac thi dua, khen thuong,
nhu: cong tac t6 churc, chi dao cac phong trao thi dua; chi tap huan nghiép vu thi
dua khen thuong;...

- Chi tién thudng: Tién thudng cho tap thé, c4 nhan duoc khen thudng dugce
tinh trén co s& muc luong toi thiéu chung do Chinh pha quy dinh dang c6 hiéu luc
vao thoi diém ban hanh quyét dinh cong nhan cic danh hiéu thi dua, danh hiéu
vinh du Nha nudc hoic quyét dinh khen thudng.

Tién thuong sau khi nhan véi h¢ s6 muc luong to1 thi€u chung dugc lam
tron s6 1én hang chuc ngan dong tién Viét Nam.

Mirc chi tién thuong: Theo quy dinh ctia Nha nudc.

- Cac noi dung chi khac, gdm: Chi to chirc cac hoi nghi ky két giao udc thi
dua; hoi nghi so két, tong két,... thuc hién theo quy dinh hién hanh ctia Nha nudc
va cua Quy ché nay theo tung ndi dung tuong Ung.

Picu 9. Ché a9 chi hoi nghi, tap huin nghiép vu

Thyc hién quy dinh tai Nghi Quyét s6 33/2017/NQ-HDPND ngay 08/12/2017
cua HDND tinh Bac Giang cu thé nhu sau:

1. Thoi gian t6 churc hoi nghi:

~ Thoi gian t6 chirc hoi nghi hop 1y: Tong két cong tac ndm khong qua 1 ngay, tap
hl,lﬁ,n, trién khai nhi€ém vu khong qua 3 ngay, cac cudc hop k}léc tr 1 dén 3 ngay. Khong
két hop cac hoat dong tham quan, nghi mat trong thot gian té chirc hdi nghi.

2. No6i dung va mtc chi:

- Chi tai liu, gidy bt cho dai biéu tham du;

- Tién nudc ubng trong hoi nghi, tap huin nghiép vu:

Mirc chi tdi da 30.000 dong/ngudi/ngay (02 budi);

Can cir thanh toan tiéq nuée udng 1a Giéy moi va danh sach dai biéu moi
tham dy hodc s6 lugng dai bi€u tham dy dugc cap tham quyén phé duyét.

- Chi bo6i dudng gidng vién, bio cdo vién: Theo quy dinh tai thong tu s6
139/2010/TT-BTC ngay 21/9/2010.
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- Chi hd trg tién dn cho dai biéu 1a khach moi khong thudc dién hudng luong
tor ngan sach nha : Muc chi to1 da 80.000 dong/ngay/nguoi.

- Cac khoan chi khac nhu: in, mua tai liu, tién thué mudn khac, trang tri
khanh tiét, ... thanh toan theo thuc té€ dam bao tiét ki€ém.

- Khong chi qua biéu, qua ting.

Pic¢u 10. Chi tiép khach trong nwée

Khi c6 khach dén 1am viéc can phai tiép, cac nganh, can bo cong chirc, cd nhan
dugc giao nhiém vu bdo cdo chu tai khoan sau d6 thuc hién viéc dat an, tiép khach.

Néi dung v mgc chi: Theo Nghi quyét s6 35/2010/NQ-HPND ngay
10/20/2010 cia HDND tinh Bac Giang.

Murc chi tiép khéach: Ddi véi khach dén 1am viéc tai UBND xa:

Chi nuéc udng tdi da 20.000 ddng/ngudi/ngay.

Chi moi com tdi da 80.000 déng/ ngudi/bita (duoc chi 2 bita/ngay).

Piéu 11. Chi dién, nwéc

1. Chi phi sir dung di¢n:

Can b9, cong chuc, ngudi hoat dong khong chuyén trach co trach nhiém st
dung tiét ki€ém Vé,hiéu qua dién, nudc tai co quan vé st dung thiét b1 dién, thiét bi
van phbng, hévthéng ém thanh va cac trang thiét bi khac tai UBND xa va céac van
ban stra 461, b6 sung (néu co).

Chi str dung dién khi lam viéc, khi ra khoi phong hodc hét gio 1am viéc phai
tat cé(; thiét b1 dung diéq nhu bépg dién, quat ... do1 véi méy tinh khong st dung
phai tat may, luu dién; do1 voi di€u hoa nhiét do chi bat di€u hoa khi nhié¢t do ngoai
troi tir 35°C trd 18n, va tat diéu hoa trudce khi ra vé trude 15 phat.

Mic chi thanh toan tién dién sinh hoat theq thuc té st dung can ctr chi s6 str
dung tai cong to dién va don gia do co quan c¢6 thim quyén quy dinh.

2. Che, nuéc ubng: Thanh toan theo thuc té phat sinh c6 hoa don ctia don vi
cung cap.

Pi¢u 12. Chi viin phong phim

Chi van phong pham: Vin phong pham va cac dung cu van phong khac phuc
vu cho hoat dong cua Pang uy, UBND, c4ac nganh doan thé, can bo cong chur;

Pbi v6i vin phong pham khac: Gidy in, gidy photocopy, gidy than, dap ghim
cac loai, sO cong van di, dén; cap luu trir tai li€u; thé nhd (USB), muc in, muc
photoo... ’phuc vu nhiém vu chuyén mon chung cua don vi. Murc chi thanh toan theo
s0 thuc t€ phat sinh nhung phai dam bao tiét ki¢m c6 hi€u qua va co su giam sat cua
Van phong uy ban.

Can ctr dinh mirc sir dung vat tu van phong pham Vin phong UBND x4 thuc
hién viéc mua va 1ap danh sach cap phat hang quy hodc tung dot mua cho cén bd
cong chuce, nguoi lao dong trong co quan.
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Trudng hop sb luong tai liéu photo, in 4n can dam bao tién d6 thoi gian ma
cac bo phan c6 ¥ kién khong dap ung kip, don vi chu tri hoi nghi, hoi thao hodc chu
tri soan thao van ban c6 thé thuc hién theo hinh thic thué dich vu in an.

H6 so thanh quyét toan gdm: Gidy dé nghi cua bo phan chuyén moén, 01 ban
tai ’liéu pho ‘56, Biér} ban ban giqo xac nhan s6 lugng ban pho t6 vo1 don vi dich vu
in an; hop dong in an tai li€u (n€u co) va hoa don hop phap, hop I¢.

Piéu 13. Chi thong tin, tuyén truyén, lién lac
1. Cudc phi buu chinh:

- Cudc phi buu chinh bao gobm: cudc phi gui cong van, tai liu, buu pham,
buu kién; chi mua tem thu (n€u c¢6) phuc vu nhiém vu chuyén mon.

- Cudc phi buu chinh dugc thanh todn theo thuc té sur dung.

2. Cudc phi dién thoai: Dién thoai trang bi cho xa chi sir dung goi dién phu
vu cong viéc chung, dam bao hoan thanh nhiém vy, khong st dung dién thoai vao
viéc riéng, goi ngoai tinh, goi di dong. Mtic chi thanh toan tién cudc phi dién thoai
theo thuc té sir dung can cur trén hoa don hop phap, hop 1€.

3. Cudc phi Internet: UBND x4 trang bi hé théng mang internet, Wifi phuc
vu cho hoat dong chuyén moén, ddm bdo hoan thanh nhiém wvu, khong st dung
mang internet va viéc riéng. Muc chi thanh toan tién cudc internet theo thuc té sur
dung can ctr trén hoa don cua don vi cung cap.

4. Chi mua bdo, tap chi, an phém phuc vu nhiém vu chuyén mén:

- Béo, tap chi, 4n pham cac loai cung cap phai phuc vu tryc tiép cho cac hoat
dong thudc chirc nang, nhi€ém vu dugc giao dam bao hop ly, tiét ki€m, hi¢u qua;

- Hang quy thanh to4n cin ctr hoa don mua bao, tap chi, 4n pham do don vi
cung tng dich vu thong béo.

5. Chi cong tac tuyén truyén va thong tin khac:

- Noi dung: Céc khoan chi phuc vu tuyén truyén nhu: Chi in an tai liéu, bang
ron, khau hiéu,... phuc vu cong tac thong tin, tuyén truyén.

- Mt chi: Thuc hién theo ché do quy dinh hi¢n hanh cua Nha nudc va quy
dinh tai Quy ché nay do6i véi tung ndi1 dung tuong tng thuc hién.

Piéu 14. Mua sam, sira chira thwong xuyén tai san co dinh

Viéc mua sam, sira chita tai san c¢6 dinh va cung ung cac dich vu phuc vu
hoat dong cua UBND xa phai c6 trong du toan dugc cap tham quyén phé duyét,
theo diing cac quy dinh hién hanh cia Nha nudc vé mua sam tai san.

Hang nam, cin ct du toan chi NSNN duoc giao va ké hoach mua sam, stra
chira tai san dugc duyét, khai cong tdc mua sdm, sua chita thuong xuyén tai san co
dinh theo ding cac quy dinh hién hanh cia Nha nudc va cua Bo Tai chinh.

Piéu 15. Ché dd chi hoat dong nghiép vu chuyén mén

Thuc hién theo cac quy dinh hién hanh ctia Nha nudce va ctia B Tai chinh.
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Hb so thanh quyét toan:

- Gidy dé nghi thanh toan theo miu quy dinh;

- Bang ké chi tiét cac noi dung, khoan chi thuc hién nhi¢m vy;

- Hoa don, chimg tir thanh toan hop phap, hop 1€ va cac tai liéu chimg minh
cac ndi dupg chi ¢o lién quan, r;hu’: tai li¢u ching minh doi Vg'ri cac cudc hodi nghi,
hoi th§10 gom: Chuong trinh, ké hoach hoi nghi, hoi thdo; Giay moi va danh sach
dai bi€u tham du tirng hdi nghi, hoi thao;

Piéu 16 Chi hd tro hoat dong ciia Pang, doan thé

1. Chi mua bdo, tap chi ctua dang;

2. Chi hd trg cho Chi bo dai hoi Pang;

3. Chi khen thuong hoat dong cong tac dang;

4. Chi thanh toan cac dich vu cong cOng, vat tu van phong, Thong tin tuyén
truyén lién lac, chi hoi nghi, cong tac phi, bao chi, cong tac gido duc bdi dudng
dang vién méi, két nap Pang;...

5. H6 tro hoat dong cua Cong doan Co s& va cac doan thé khac nhu Hoi Cuu
thanh nién xung phong, Hoi nan nhan chat doc da cam, Hoi nguoi mu, Hoi Cyu
gido chue: Khi ¢6 nhiém vu phat sinh, sir dung tir nguon kinh phi téng thu hang
nam, nguon du phong va nguoén chi khac.

Chwong 111
TO CHUC THUC HIEN VA PIEU KHOAN THI HANH
Piéu 17. T6 chitc thue hién

Toan thé can bd chuyén trach, cong chirc, can bd ban chuyén trach, lao dong
hop dong thuoc UBND x4 nghiém chinh chap hanh va thuc hién ding nhiing quy
dinh tai Quy ché nay. Cac nd1 dung khac chua quy dinh trong Quy ché nay duoc
thuc hién theo ché d6 hién hanh cua Nha nudc.

Cong chtc van phong UBND x3 phdi hop véi cong chuc tai chinh ké toan
xa co trach nhiém gitp chu tai khoan theo doi, t6 chirc thuc hién Quy ché nay.

Trong quéa trinh thyuc hién, néu c6 kho khan, vuéng mic, dé nghi cac can bd
chuyén trach, cong chirc, can bo ban chuyén trach, lao dong hop dong kip thoi
phan anh vé bd phan Tai chinh ké toan xa, Cong doan co s0 xd dé bao céo Lanh
dao UBND xa xem x&t, kip thoi diéu chinh, b sung.

Quy ché nay duoc phd bién dén toan thé can bd cong chirc, can bo khong
chuyén trach va nguoi lao dong thugc UBND xa.

Piéu 18. Hiéu lyc thi hanh
Quy ché nay dugc ap dung thuc hién ké tir ngay ky ban hanh.

~ Trong qua trinh thyc hién néu co6 kho khan, vuong méc cac ban nganh doan
the, cac bo cong chirc, nguoi lao dong phan anh vé Van phong UBND xé dé tong
hop trinh Chu tich UBND xa quyét dinh./.
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