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QUY CUE

Time hien dan elm nam hoc 2022-2023

Can cu Nghi dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chlnh Phu vb thuc 
hien dan chu trong hoat dong cuaco quan hanh chlnh nha nubc va dan vi sit nghiep 
Cong lap;

Can cur Quybt dinh s6: 04/2000/QD-BGD&DT ngay 01/03/2000 vb ban hanh 
Quy che dan chu trong hoat dong nha trubng;

Can cu' Quyet dinh so: 5/2007/QD-BGDDT ngay 31thang 8 nam 2007 ve 
viec ban hanh Dieu le tru'bng l ieu hoc;

Hoi dong sit pham nha tru'bng thong qua Quy che dan chu trong hoat dong 
nha trubng Tieu hoc Thanh Van nhu' sau:

PHAN I: NIIUNG QUY DINH CHUNG
1. Muc dieli vice time hien dan elm trong nha truong
Thirc hien dan chu trong nha tru'bng nham thirc hien tot nhat, co hieu qua 

nhat nhirng Dieu luat giao due quy dinh theo phuong chain “Dun biet, dan ban, dan 
lam, dan Idem tra” trong cac hoat dong cua nha tru'bng thong qua cac hinh thirc dan 
chu true tiep, dan chu dai dicn; bao dam cho giao vicn, CBCNV, hoc sinh, cha me 
hoc sinh, co quan, to chuc dupe quyen giam sat, kiem tra, dong gop y kien tham gia 
xay dung sir nghiep giao due, xay dung nha tru'bng; lam cho giao due thirc sir la cua 
dan, do dan, vi dan.

'['hue hien dan chu trong nha trubng nham phat huy quyen lam chu va huy 
dong tiem nang, trl tub cua I lieu tru'bng, nha giao, ngu’bi hoc, doi ngu can bo, cong 
elure trong nha trubng thco luat dinh, gop phan xay dung nen nep, trat tir, ley cuong 
trong moi hoat dong ciia nha tru'bng; ngan chan cac hien tugng ticu circ vate nan xa 
hoi; thuc hien nhiem vu phat trien giao due phu hop vbi dubng loi, chu truong cua 
Dang va phap luat cua nha nirbc.

2. Nguyen the thirc hien dan ehii trong nha trubng
Mb rong dan chu phai dam bao sir lanh dao cua Chi bo Dang trong nha 

trubng thco nguyen tac tap trung dan chu, thirc hien trach nhiem cua Hieu trubng va 
vai tro cua cac to chuc, cac doan the trong nha trubng.
Thuc hien dan chu trong nha trubng phai phu hop vbi 1 lien phap va phap luat:
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Quyen phai di doi vai nghTa vu va trach nhiem; Dan chu phai gan lien voi ky luat, 
ley cuong trong nha truong.

Xu ly nghiem minh nhung hanh vi loi dung dan chu, xam pham quyen tu do 
dan chu lam anh huong den uy tin va hoat dong cua nha truang.

PIIAN II: THUe HIEN DAN CHU TRONG NOI B(> NHA TRl/ONG
I. TRACH NIHEM CUA IIIEU TRU ONG
1. Quan ly dieu hanh moi hoat dong cua nha truang, chiu trach nhiem truoc 

phap luat va cap tren toan bo hoat dong va chat lugng giao due cua nha truang. 
Phan cong cac Pho Hieu truang chi dao cac mat hoat dong cua nha truang.
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2. To chuc va Idem tra viec thuc hien nhung quy dinh ve trach nhiem cua 
nha truang, nha giao, can bo cong chuc, cua hoc sinh theo quy che nay.

3. Lang nghe y kien cua ca nhan, cua BGH Cong doan, BCH Chi doan Thanh 
nien va co bien phap giai quyet dung theo che do chinh sach hien hanh cua nha nuac.

4. Thuc hien che do dinh ky:
- Plop toan the Hoi dong nha truang: thang 1 lan.
- Hop Hoi nghi Can bo cong chuc: lnam 1 lan.
- Plop giao ban vai Pho hieu truang: ltuan 1 lan.
- Hop lien tich: BGH + CTCD + BT Doan + To truang Chuyen mon

(tuy theo tinh hinh cong tac cua Hieu truang ve trieu tap)
5. Thuc hien che do cong khai
- Ke toan bao cao tai chinh truoc toan the IToi dong nha truang vao cac thdi

A

gian: Hoi nghi CBCC dau nam hoc.
- So ket hoc ky I.
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- Tong ket nam hoc.
- Phoi hop BCPI Cong doan to chuc hoc tap cac che do chinh sach doi vdi 

Can bo cong chuc.
- To chuc danh gia xep loai CB - GV - NV 1 nam hoc / 1 lan (Theo Quyet 

dinh 06/2006/QD - BN ngay 21/03/2006 ), cong bo truoc toan the Hoi dong nha 
truong.

- Cong khai chuong trinh ke hoach cong tac cua nam hoc trong: Hoi nghi 
CBCC hang nam.

6. Guong mau di dau trong dau tranh chong bieu hien lchong dan chu, nhung
9

bieu hien tieu cue.
7. Thuc hien nguyen tac tap trung dan chu trong quan ly nha truong:

r r

+ Tiep thu nghiem tuc chu truong cap tren.
r r ' r

+ Xay dung ke hoach thirc hien, xin y kien chi dao cua Chi bo va cap tren.



+ Phan cong Pho Hieu tnrang phu trach va trien khai ke hoach, bao cao 
ket qua voi Hieu truang.

8. Bao ve uy tin cua nha tnrang, nang cao uy tin cua nha tnrang xay dung 
nha tnrang phat trien dap ring yeu cau nhiem vu dugc giao.

9. Huang dan, don doc kiem tra cac hoat dong ciia cap duai (Pho Hieu 
tru'dng CB-GV-N V, ...). Trong vice there hien dan chti va cong tac cua nha tnrang.

10. Nhung viec Hieu tnrang phai lay y kien tham gia dong gop cua cac ca
•/ / 

nhan hoac cac to chtrc trong nha truang truac khi quyet dinh:
- K6 hoach phat trien, tuyen sinh, day va hoc, nghien ctru khoa hoc cung nhu 

nhieu hoat dong chinh cua nha truang trong nam hoc.
- Ive hoach tuyen dung, nhan sir, dao tao, boi duang trinh do chuyen mon 

nghiep vu ctia giao vien va cac can bo cong chtrc.
- Ke hoach xay dung CSVC cua nha truang, cac hoat dong phuc vu day va 

hoc cua nha truang.
■\ r

- Cac bien phap to chtrc phong trao thi dua, khen thudng hang nam, le loi 
lam vice va noi quy, quy ehc trong nha tnrang.

- Cac bao cao so ket, tong kcl dinh ky trong nanr hoc.
11. TRACH NHIEM CUA PHO IIIEIJ TRUONG
1. Pho Hieu truang co nhiem vu va quyen Iran sau day (Theo quy dinlr cua 

Dieu le nha tnrang T’icu hoc): Pho Hieu truang la nguoi giup viec cho Hieu truang.
2. Pho Hieu truang co trach nhiem sau day:
a. Chiu trach nhiem dieu hanlr cong vice do 1 lieu truang phan cong
b. Dieu hanlr hoat dong ctia nha truang khi dugc I lieu truang uy quyen.
c. Du cac lap boi duong vc chinh tri, chuyen mon nghiep vu quan ly.
3. Cac noi dung cong vice lira Pho Hieu truang dirge phan cong phu trach 

giup vice I lieu truang.
3.1. 1 loat dong day va hoc van hoa.
Nghien ciiri chuorrg trinh cac bo mon, cac khoi lap dirge phan cong phu 

trach, cac chi thi, cac van ban hirdng dan. cac quy die quy dinh cua bac hgc ve day 
hoc va to chtrc tlnrc hien va bao cao Hieu truang.

Lap lhai khoa bieu giang day cua tung khoi lop cho cac giao vien giang day 
bo mon a ttmg lop, tung khoi chuyen mon va pho bien den giao vien, hoc sinh tlnrc hien.

16 chuc hoc tap boi duang kien tlnrc nghiep vu cho giao vien theo ke lroaclr 
cua cac cap giao due va nha truang.

Dir kien phan cong giang day tung hoc k)’ de thong qua Hieu truang duyet. 
Lap cac dir loan niua sam cac trang thiet hi, tai lieu tham khao...



Lap ke hoach on tap, to chuc Idem tra chat luo'ng dinh ky nam hoc, thi giao 
lu'u sinh cap trudng, huyen, tinh.

Dir gid day cua giao vien, lciem tra chuyen de, toan dien ca nhan giao vien va 
to chuyen mon ... Xac nhan va de nghj thanh toan day them gid trong cac to chuyen mon.

3.2. Cong tac tuyen sinh va ho so’ hoc sinh.
Nghien cun van ban hudng dan ve cong tac tuybn sinh, lap kb hoach tuyen 

sinh, bao cao Hieu tnrdng ve cong tac tuyen sinh.
Lap danh sach doi tuong hoc sinh co nam sinh du 6 tuoi vao hoc lopl (Qua
' t

dot dieu tra pho cap giao due tren dia ban hang nam). Nha trudng gu'i thong bao
f ?

tuyen sinh thong qua xa de giri tdi tung hoc sinh co trong danh sach vao hoc lap 1 
tren dia ban xa. Ke hoach va noi dung tuyen sinh lop 1 duac bao cao UBND xa, 
du’O'c phat thanh tren he thong truyen thanh cua xa.
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Duyet ket qua tuyen sinh vdi Phong Giao due huyen. Ban tuyen sinh cua 
trudng xep lap. Niem yet danh sach hoc sinh vao tung lop 1.

r y r

Duyet ket qua hoc tap cua hoc sinh ve cac mat giao due, ghi nhan ket qua hoc 
tap cua tung hoc sinh (Len lop hoac phai thi lai). Thay mat BGH ky hoc ba cua hoc 
sinh nhung khoi lap duoc quan ly.

3.3. Hoat dong tap the cua giao vien va hoc sinh.
Lap ke hoach hoat dong tap the giao due ngoai gid len lop cua giao vien va 

hoc sinh trong nam hoc. Trien lchai ke hoach da duqc Hieu trudng duyet va thong 
qua Hoi nghi CBCC.

Phoi hop vdi BCH Cong doan va Doan TNCS PICM de to chuc tot cac dot 
sinh hoat tap the.

Ket hop vdi BCH Doan trudng theo doi phong trao thi dua cac lop, theo hang
ft r t

thang va cac dot thi dua co so ket, tong ket kip thdi.
Xem xet, xu ly cac trudng hop hoc sinh vi pham noi qui nha tru’dng, trinh Hoi 

dong ky luat nlia trudng.
Plang thang to chuc chao cd dau tuan, dau thang de danh gia thi dua, dong 

vien khen thudng va nhac nhd nhung thieu sot, ton tai khuyet diem cua hoc sinh, 
thong bao nhung dieu can thiet va phat dong thi dua theo cac chu de, chu diem.

To chuc cac hoat dong Cau lac bo, hoat dong Hoi chu thap do, to chuc ky 
niem cac ngay le ldn va ciic hoat dong chinh tri xa hoi....

Phoi hop vdi cac co’ quan, don vi ket nghla, cac to chuc cua dia phuong de to 
chuc cac hoat dong xa hoi, cac cuoc van dong xa hoi.

3.4. Xay dung va bao ve co so vat chat.



Xay dung cac noi qui, qui che ve bao vc tai san nha tru'dng, bao quan cac 
phong chuc nang.

To chuc Idem ke tai san hang nam, ban giao tai san cho cac lap va cac bo 
phan su dung va bao quan, thuong xuyen kiem tra.

To chuc mua sam cac thict bj, do dung giang day.
To chuc sua chfra, xay dung trubng va lao dong cong ich cho xa hoi.
3.5. Cong tac hanh chinh quan tri

Thuong xuyen don doc va lcicm tra to hanh chinh ve cac noi dung cong viec, so 
sach, ho so, ve sinh phong, gid giac, thai do

To chuc mua sam van phong pham, phan thuong, cac dung cu sinh hoat tap 
the bao dam cac thii tuc hanh chinh nhu van so, lam chung lit' thanh toan kip thdi, 
chinh xac.

To chuc bao ve tai san va trat tu an ninh trong nha tru'dng.
Phan cong chuan bj co so vat chat cho cac cuoc hop va sinh hoat tap the
111. N1I1KM VIJ CIJA CAC TO CUUYKN MON
1. Xay dung kc hoach hoat dong chung ciia to tirng thang, lung hoc ky va ca

nam hoc. Huong dan xay dung va quan ly kc hoach to, ke hoach nhom, ke hoach ca
nhan cua to vien thco phan phoi chuong trinh, thco kc hoach ciia to va ke hoach ciia
nha tru'dng. De xuat vdi hicu tru'dng thirc hien tot dan chu tru'dng hoc.

? > •» > •»

2. To chuc boi dudng chuycn mon nghiep vu, kicm tra danh gia tay nghe to
vien, kicm tra danh gia chat luong thuc hien nhicm vu ciia to thco kc hoach ciia nha tru'dng.

3. De xuat cac danh hicu thi dua, de nghi khen thuong, ky luat doi vdi to vien. 
De xuat xcp loai can bo, giao vien, to vien hang nam. Tap hop cac y kien to vien 
gop y xay dung hoat dong nha tru'dng.

4. De cii' giao vien di hoc nghiep vu hoac boi dudng chuyen mon. Bo tri day 
thay khi giao vien di cong tac, dm dan va nghi che do.

5. To chuyen mon sinh hoat 1 tuan/ kin (2 lan/lhang) de:
+ Kicm tra thuc hien chuong trinh cong lac thdi gian qua
4- Kiem tra vice thuc hien phan phoi chuong trinh b cac lop.
•t- Trao doi nghiep vu chuyen mon, nit kinh nghiem gid day, bao ciio va xep loai 

chuyen de SKKN, lam thirc hanh viec sir dung do dung giang day...
4 Ban cong tac thco kc hoach to va tnrdng de ra nhu: Tu kiem tra dang ky dir 

gid day gioi, xct thi dua, ke hoach on lap... Cac cuoc hop deu phai diing gid, co 
elicit lirpng, co ghi bicn ban, co nhung noi dung can bicu quyet phai dupe ghi vao 
bien ban.

6. To trudnu chuven mon:
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To tru'dng co nhiem vu.
- Xay dung va trien khai ke hoach to: Tung tuan, thang, nam hoc.
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- Chi dao cac nhom xay dung Ice hoach nhom, bo mon, ...
- Quan ly lao dong sir pham cua to vien
- Thong bao, giai thich ket qua danh gia thi dua, danh gia can bo, giao

?

hoat dong cua to.
- Quan ly to chuyen mon hoan thanh trach nhiem cua to. Chap hanh va thuc 

hien tot cac hoat dong dan chu trong to minh phu trach.
IV. TRACH NHIEM CUA NHA GIAO, CAN B0, CONG CHUC
1. Nha giao, can bo, cong chuc trong nha truong co trach nhiem
1.1. Thuc hien cac nhiem vu va quyen cua nha giao theo qui dinh cua Luat

giao due va Dieu le nha trudng Tieu hoc.
r

+ Giang day va giao due theo dung chuong trinh giao due, lee hoach day hoc, 
soan bai, chain bai, chuan bi do dung giang day, kiem tra danh gia theo qui djnh: 
Vao so diem, ghi hoc ba, len lop dung gid, quan ly hoc sinh trong cac hoat dong tap 
the cua nha trudng to chuc, tham gia cac hoat dong cua to chuyen mon cua nha 
trudng.

+ Ren luyen dao due, hoc tap van hoa, boi dudng chuyen mon va nghiep vu 
de nang cao hieu qua giang day, giao due.

+ Thuc hien nghla vu cong dan, cac qui dinh cua phap luat va Dieu le nha 
trudng; thuc hien cac quyet dinh cua Hieu trudng ; chiu sir lciem tra cua Hieu trudng
va cac cap quan ly giao due.

+ Giu gin pham chat, danh du, uy tin cua nha giao; guong mau trude hoc 
sinh; thuo’ng yeu ton trong hoc sinh; doan ket giup dd cac dong nghiep.

+ Phoi hop vdi giao vien chu nhiem, cac giao vien lchac, gia dinh hoc sinh, 
Doan, Doi TNTP HCM cua nha trudng trong moi hoat dong giang day va giao due 
hoc sinh.

1.2. Tham gia y lcien xay dung nha trudng nhu: Ke hoach phat trien nha 
trudng - Xay dung co so vat chat — Canh quan nha trudng — Cac bien phap thi dua - 
Cac noi qui, qui che - bao cao so ket, tong ket cua nha trudng.

r r r r r

1.3. Kien quyet dau tranh chong nhung hien tuong be phai, mat doan ket, cua 
quyen, quan lieu va nhung hoat dong khac vi pham dan chu, trai dudng loi cua 
Dang, nha nude lam anh hudng nen nep ky cuong trong nha trudng.



1.4. Thirc hien dung nhCrng qui dinh trong Phap lenh cong chive (Dac biet chu 
y: NghTa vu va quyen loi ci’ia CBCC- trong clurong I; Nhung viec CBCC khong 
dirge lam - Trong clurong 111)

* Giao vien chii nhiem: Ngoai cac dieu tren con co nhung nhiem vu sau day:
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+ Tim hieu va nam virng hoc sinh trong lop ve moi mat de co bien phap to 
chuc giao due sat doi tirong, nham thuc day sir tien bo ciia ca lop.

+ Cong tac chat che vbi phu huynh hoc sinh; Chii dong phoi hop voi cac giao 
vien chu nhiem, giao vien bo mon, Doan TNCS PICM, Doi TNTP PICM, cac to 
chuc co lien quan trong hoat dong giao due hoc sinh. Giir gin pham chat, uy tin, 
danh dir ciia nha giao can bo cong chuc ton trong dong nghiep va hoc sinh; bao ve 
uy tin ciia trirong.

+ Nhan xet, danh gia va xcp loai hoc sinh. de nghi khen thuong va ky luat 
hoc sinh, de xuat danh sach hoc sinh dirge len lop, phai thi lai, ren luyen trong he, 
phai d lai lop, hoan thanh vice ghi vao so diem va hoc ba hoc sinh.

i Bao cao thuong ky hoac dot xuat ve tinh hinh ciia lop voi Ban giam hieu.
r r

2. Nlifrng viec nha giao, can bo cong cluic dirge bict, tham gia y kicn, 
giam sat kiem tra thong qua hinh thirc dan chii true tiep, hoac thong qua cac to 
chuc doan the trong nha truong.

f r

2.1. Nhung chu truong chinh sach, che do ciia Dangva nha nude doi vdi nha giao.
2.2. Nhung quy din l vc sir dung lai san, xay dung co’ so vat chat ciia nha 

trirong, (khi muon phai ghi so sach, ky nhan, mat mat phai den bii, hu hong phai 
bao cao lap bien ban de giai quyet. Khong tir tien sir dung tai san ciia nha trirong khi 
chua bao cao vdi ngirdi quan !y).

2.3. Vice giai quyet don tlur khieu nai, Id cao phai theo diing quy dinh luat 
khicu nai to cao.

2.4. Cong khai cac khoan dong gdp ciia hoc sinh, cha me hoc sinh, viec sir 
dung kinh phi va chap hanh che do thu chi, quyet loan theo che do hien hanh.

2.5. Giai quyet cac che do, quyen loi, doi song vat chat, tinh than cho nha 
giao, can bo cong chirc, cho hoc sinh.

2.6. Vice thirc hien tuyen dung, thi ngach cong chirc, nang bac luo'ng, thuyen 
chuyen, dieu dong, de bat, khen thirdng, ky luat... phai dam bao dung quy trinh, 
cong khai, dan chu.

2.7. Nhung van de tuyen sinh va thirc hien quy che kiem tra, danh gia kel qua 
hoc tap ren luyen ciia hoc sinh phai theo hudng dan ciia cac cap giao due.

2.8. Brio cao so1 kel, tong ket. nhan xet danh gia cong chirc hang nam.

/to



V. NHUTNG VIIX; HOC SINK, PHU HUYNH HOC SINK DU’OC BIET 
VA TIIAM GIA Y KIEN

1. Nhung viec duo’c biet
- Chu tru'ang, che do chlnh sach cua nha nude, nhung quy dinh cua nha 

trudng doi vdi hoc sinh: Che do dong gop, mien giam, hoc bong; Noi quy nha
> V

trudng; Dieu le trudng Tieu hoc
- Ke hoach hoc tap, on tap, kiem tra... Ke hoach tuyen sinh hang nam.
- Chu truong, ke hoach to chuc cac boat dong cua nha trrudng, gia nhap cac 

to chuc nhu Doi TNTP Ho Chi Minh, Hoi vien Chu thap do.
2. Nhung viec duoc tham gia y kicn
- Noi quy, quy dinh cua nha trudng co lien quan den hoc sinh.
- Noi dung va cac hinh thuc thi dua (thong qua can bo lop va giao vien chu 

nhiem lop, Doi TNTP)
^ r

- Gop y vdi nha trudng ve giang day, hoc tap, ... thong qua phieu gop y, it
r >

nhat 1 nam/1 lan
VI. TRACK NHIEM CUA NHA TRUONG
1. Pho bien ngay tir dau nam hoc nhu ng noi dung
+ Ke hoach nam hoc (Qua hoi nghi CBCCVC)
+ Noi quy hoc sinh 

+ Quy che dan chu trudng hoc
+ Tieu chuan xep loai hoc sinh. Tieu chuan thi dua cua giao vien, CBCCVC

2. Thong bao cong kliai
+ Quy dinh tuyen sinh, ket qua tuyen sinh
+ Khen thudng, ky luat
+ Len lap, ren luyen them trong he, d lai lop

3. Hop chi hoi CMIIS cac lop: Moi nam it nhat 3 Ian 
•«

- Hop dau nam
+ Thong bao nhiem vu ke hoach nam hoc.
+ Thong bao ket qua giao due cua trudng nam hoc qua va phuong hudng cua 

nam hoc mdi.
+ Neu trach nhien cua cha me hoc sinh trong viec phoi hop vdi nha trudng 

giao due con cai.
+ Pho bien cac che do, chinh sach lien quan den hoc sinh 
+ Ban ke hoach to chuc giao due, to chuc hoc tap cho hoc sinh dat hieu qua 
+ Bau ban chap hanh Hoi CMHS nha trudng va chi hoi CMHS cac lap
- Hop cuoi hoc ky I



+ Sa ket cong tac cua lop, cua chi hoi trong hoc ley I.
+ Bao cao ket qua hoc tap va ren luycn cua tivng hoc sinh.
- Hop cuoi nam hoc
h Tong ket thanh tich lap va hoc tap cua Chi hoi CMHS trong nam hoc.

+ Thong bao ket qua hoc tap, ren luycn cua tung hoc sinh.
+ Cong bo danh sach hoc sinh len lop, thi lai, a lai lop, ren luyen trong he.
+ Gop y kien voi nha truong ve ke hoach giao due.
4. Giao vien chu nhiem la ngubi dai dicn cho nha truang to chuc cac hoat 
dong thurc hien dan clui cua lap minh, tlurang xuyen tong hop y kien cua hoc 
sinh va cha me hoc sinh de phan anh voi llieu tnrang nha truong.
VII. TRACI I NHIEM CUA CAC DOAN THE VA TO CHUC TRONG 
NHATRUONG
1. Phoi hop voi nha truong xay dung Quy che dan chu va to chuc thuc hien.
2. Nang cao chat luong sinh hoat cac doan the. 'I'hu'c hien hang thang deu hop 

BGH va hop cac doan the de ban bac cac clui truong, bicn phap thirc hien cac nhiem 
vu cua nha truang.

3. Ban thanh tra nhan dan co trach nhiem thuc hien chuc nang giam sat Idem 
tra vice thuc hien quy che dan clui; Co trach nhiem lang nghc y kien ciia quan 
chung, phat hien nhirng vi pham quy che dan chu trong nha truong de de nghi Hieu 
truang giai quyet. I lieu truang khong giai quyet diroc thi bao cao len cap co tham 
quyen thco phan cap quan ly dc xin y kien chi dao.

V1H. TRACH NHIEM CUA BAN DAI DIEN CHA ME HOC SINH
1. Ban dai dicn (Ban chap hanh Chi hoi BCIT 1 Ioi — Ban tlurdng vu Hoi) co 

trach nhiem to chuc hop Chi hoi CM I IS de xay dirng ke hoach hoat dong tung hoc 
ky va nam hoc (thco noi dung muc VI.3) thu thap y kien cua CMHS de cung nha 
truong giai quyet cac van dc sail dav.

Nhirng cong vice co lien quan den sir phoi hop gifi'a nha tnrdng va gia dinh de 
giai quyet nhirng vice co lien quan den hoc sinh.

Van dong cha me hoc sinh thuc hien che do chinh sach mil hoc sinh diroc 
hubng hoac phai dong gop thco quy dinh.

Van dong cha me hoc sinh there hien cac hoat dong xa hoi hoa giao due.
2. Cha me hoc sinh phan anh, gop y true tiep voi nha tnrdng, voi giao vien 

chu nhiem hoac thong qua Chi hoi ve nhirng van de co lien quan den cong tac giao 
due trong nha truong.

IX. QUAN HE (; IAI QUYET CONG MIX’ CAVA NHA TRU'()NG VOI 
CAC CO QUAN QUAN I V CAP I REN \ A ( HINII QUYEN DIA PHUONG



1. Vo’i co' quan cap tren
- Phuc tung sir chi' dao cua ca quan cap tren
- Thirc hien che do bao cao kip thdi, chinh xac.

r r •>

- Kip thdi phan anh nhung kho khan wrung mac cua trudng va kien nghi de 
ca quan cap tren xem xet chi dao.

- Gop y phe binh ca quan cap tren bang van ban hoac thong qua dai dien.
2. Nha truong voi chinh quyen dia phiro’ng
Hieu tru'dng co trach nhiem dam bao moi quan he chat che vdi ca quan chinh 

quyen sd tai de phoi hop giai quyet nhung cong viec co lien quan den cong tac giao 
due cua nha tru'dng va chain lo quyen lpi cua hoc sinh.

r i r r r

Quy che nay dugc pho bien den tat ca can bo, giao vien, nhan vien trong nha 
tru'dng; Duo'c pho bien nhung phan co lien quan den hoc sinh va cha me hoc sinh. 
Moi thanh vien, to chuc trong nha tru'dng deu phai thuc hien tot quy che nay.



PHONG GD&DT HIEP HOA CONG HOA XA HOl CHU NGHIA VIET NAM
TRlTOOVG THCS THANH VAN Doc lap - Ty do - Hanh phuc

Sa^f/QD-THCS Thanh Van, ngay 09 thdng 11 ndm 2022

QUYET DINH
> r

Ve viec thanh lap Ban chi dao thuc hien Quy che dan chu o co1 so’

HIEU TRUONG TRUONG THCS THANH VAN
> __ i

Can cu Dieu le Truong trung hoc co so, truong trung hoc pho thong va 
truong pho thong co nhieu cap hoc (Ban hanh kem theo Thong tu so 
32/2020/TT-BGDBT ngay 15/6/2020 cua Bo truong Bo Giao due va Dao tao);

Can cu Quyet dinh so 04/2000/QD-BGD&DT ngay 01 thang 3 nam 2000 
cua Bo truong BGD& DT ban hanh Quy che thirc hien dan chu trong hoat dong 
cua nha truong;

Xet nang luc cong tac cua can bo, giao vien nha truong.

QUYET DINH:

Dieul. Thanh lap Ban chi dao thuc hien dan chu o co so cua truong THCS
>

Thanh Van nam hoc 2022- 2023 gom cac ong (ba) co ten theo danh sach 
dinh kem.

Dieu 2. Nhiem vu cua Ban chi dao: tham muu giup Chi bo Dang va Ban
7 r

giam hieu lanh dao chi dao, kiem tra don doc cac bo phan cong tac trong truong 
hoc thuc hien tot Quy che dan chu 6 co so. Dinh ky bao cao ket qua thuc hien

r

Quy che dan chu d co so voi Chi uy va Hieu truong nha truong.
Quyet dinh nay co hieu luc tu ngay ky.
Dieu 3. Cac to cong tac, cac bo phan co lien quan trong don vi va cac 

dong chi co ten b Dieu 1 can cu Quyet dinh thi hanh./.

Nai nhan:
- PGD&DT (d4 b/c);
- Nhu dieu 3( de t/h);
- Liru: VT.

U TRUONG

Minli Duong



DANH SACH CAC THANH VIEN BAN CHI DAO THU’C HIEN QUY CHE
DAN CHU O CO S6

(Kem theo QD sd ..../QD-THCS ngay 09/11/2022)

So
XT Ho va ten CBGV Chirc vu -Chuc 

danh
Chuc vu trong hoi 

dong
Ghi chu

1 Hoang Minh Ducrng Hieu truong Truong ban

2 Nguyen Thj Huyen Truong ban Nu cong Pho truong ban

3 Nguyen Van Ha Pho HT Pho truong ban

4 Nguyen Van Duong TPTD Thanh vien- Thu ky

5 Nguyen Thi Nga To pho CM Thanh vien

6 Ngo Van Mao To truong to KHTN Thanh vien

7 Nguyen Thi Kim Thoa To truong VP Thanh vien

8 Pham Thj Huong To truong to KHXH Thanh vien

9 Nguyen Thi Phuong Thanh Truong ban nu cong Thanh vien

( Danh sack gom 9 thanh vien )



PHONG GD& DT HIEP HOA

TRUONG THCS THANH VAN
CONG HOA XA HOI CHU NGHIA VIET NAM • • •

Doc lap- Tu1 do- Hanh phuc

Thanh Van, ngay 09 thang 11 nam 2022

QUY CHE DAN CHU NAM HOC 2022-2023
(Kem theo Quyet dinh so:7^//QD-QCDC ngay 09 /l 1 /2022 cua Hieu truong 
truong THCS Thanh Van)

Chuffng 1: NHtTNG QUY DINH CHUNG
Dieu 1. Muc dich thuc hien dan chu trong Truong THCS Thanh Van

\ r r

Thirc hien dan chu trong Nha truong nham thuc hien tot nhat, co hieu qua 
nhat nhung dieu Luat Giao due quy dinh, theo phuong cham “Dan biet, dan ban, 
dan lam, dan kiem tra” trong cac hoat dong cua Nha truong, thong qua cac hinh

r 7

thuc dan chu: true tiep, dan chu dai dien, dam bao cho CCVC, to chuc dupe 
quyen giam sat, kiem tra, dong gop y kien tham gia xay dung sir nghiep giao due, 
lam cho sir nghiep giao due thirc sir la cua dan, do dan va vi dan.

Thuc hien dan chu trong Nha truong nham phat huy quyen lam chu va huy 
dong tiem nang tri tue cua Hieu truong, Pho hieu truong, giao vien, nhan vien, 
hoc sinh trong nha truong theo luat dinh, gop phan xay dung ne nep, trat tu, ky 
cuong trong moi hoat dong cua truong, ngan chan cac hien tupng tieu cue va te

7 r

nan xa hoi, thuc hien nhiem vu phat trien giao due phu hop voi dubng loi, chu 
truong cua Dang va luat phap Nha nuoc.

Dieu 2 . Nguyen tac thuc hien dan chu trong Truong THCS Thanh Van.

Thuc hien dan chu trong truong phai dam bao co sir lanh dao cua Chi uy 
Truong THCS Thanh Van theo nguyen tac tap trung dan chu, thuc hien trach 
nhiem cua Hieu truong va phat huy vai tro cua Hoi dong truong, cac To chuyen 
mon, cua to chuc Cong doan, Ban dai dien CMHS nha truong.

Thuc hien dan chu trong Nha truong phu hop voi hien phap va phap luat, 
quyen phai di doi voi nghla vu va trach nhiem, dan chu phai gan lien voi ky luat, 
ky cuong Nha truong.

Xu ly nghiem minh nhung hanli vi lpi diing dan chu, xam pham quyen tu do 
dan chu, lam anh hubng den uy tin va hoat dong cua Nha truong.

Dieu 3. Pham vi dieu chinh
Quy che nay quy dinh nhung noi dung lien quan den viec thuc hien dan chu 

trong tat ca cac hoat dong cua truong THCS Thanh Van. Nhung van de cu the hoa 
cua quy che thuc hien dan chu se dupe the hien b noi quy cua nha truong.

Chuong II

THUC HIEN DAN CHU TRONG TRUONG THCS THANH VAN



Muc 1. TRACH NHIEM CUA HIEU TRl/ONG • • •
Bieu 4. Hieu truang la nguai chiu trach nhiem quan ly moi hoat dong trong Nha 

truang

Quan ly, dieu hanh moi hoat dong cua Nha truang, chiu trach nhiem truac 
phap luat va cap tren ve toan bo hoat dong cua Nha truang.

7 >

To chuc thuc hien nhung quy dinh ve trach nhiem cua Nha truang, can bo, 
giao vien, hoc sinh trong quy che nay.

r r r ?

Lang nghe va tiep thu cac y kien cua ca nhan, cac bo phan, cac do an the 
trong truang va co bien phap giai quyet dung theo che do, chinh sach hien hanh 
cua Nha nuac, theo noi quy, quy che, dieu le cua Nha truang va phu hop vai 
tham quyen trach nhiem duac giao cua Hieu truang; Trong truang hap vuat qua 
tham quyen giai quyet cua Hieu truang thi co thong bao cho ca nhan, bo phan,

7 r r r r

doan the trong truang biet va bao cao len cap tren, cha cap tren giai quyet.
Thuc hien che do hoi hop theo dung dinh ky nhu: Hop Dang bo hang thang,

y r \ y

hop giao ban cac dau moi trong truang vao dau tuan, Hoi y cac bo phan, cac doan 
the trong truang, hop hoi dong tu van, hop toan Hoi dong giao due truang hang

r 7 r r

thang, hop so ket hoc ky, tong ket nam hoc va cac ky hop dot xuat khac.
r

Thuc hien che do cong khai tai chinh theo quy dinh cua Nha nuac, cong khai 
cac quyen lgi, che do, chinh sach va viec danh gia can bo, giao vien; Dinh ky

r r

hang nam, danh gia xep loai hoc sinh theo cac moc thai gian: hoc ky I, hoc ky II 
va ca nam hoc.

Guong mau di dau trong viec dau tranh chong nhung bieu hien khong dan chu
> /%/ r r r

trong nha truang nhu: cua quyen, sach nhieu, thanh kien, tru dap, giau diem, 
bung bit, lam sai su that, lam trai nguyen tac va nhung bieu hien khong dan chu 
khac.

Thuc hien nghiem tuc nguyen tac tap trung dan chu trong quan ly Nha truang; 
Phoi hop chat che vai cac to chuc, doan the, ca nhan trong Nha truang, phat huy 
dan chu trong to chuc hoat dong cua Nha truang.

Bao ve va gin giu uy tin cua Nha truang.
Huang dan, don doc, kiem tra hoat dong cua cap duai true tiep trong viec thuc 

hien dan chu va giai quyet kip thai nhung kien nghi cua cap duai dung tham 
quyen duac giao.

Phoi hap vai t6 chuc Cong doan trong Nha truang to chuc Hoi nghi can bo, 
cong chuc, vien chuc dung theo quy dinh cua nha nuac.

Dieu 5. Nhung viec Hieu truang phai lay y kien tham gia dong gop xay dung 
cua ca nhan, hoac cac t6 chuc doan the trong nha truang truac khi quyet dinh

K6 hoach phat triln giao due cua truang, ke hoach tuyen sinh, ke hoach day 
hoc va cac hoat dong khac cua nha truang trong nam hoc.

Quy trinh quan ly dao tao, nhung vin de ve chuc nang, nhiem vu cua cac to 
chuc, bo may trong nha truang.

K§ hoach tuyen dung, dao tao, b6i duang trinh do chuyen mon nghiep vu cua 
giao vien, can bo, cong nhan vien.



Ke hoach xay dung CSVC cua nha trudng, cac hoat dong dich vu, san xuat 
cua nha trudng.

Cac bien phap to chuc phong trao thi dua, khen thudng hang nam, IS 16i lam 
viec, xay dung noi quy, quy che trong nha trudng.

r ir

Cac bao cao so ket hoc ky, tong ket nam hoc.
r \

Nhung van de chua co trong quy dinh nay thi Hieu trudng se ap dung theo 
quy dinh hien hanh cua nha nude.

Muc 2 : TRACH NHIEM CUA CAN BO, GIAO VIEN, NHAN VIEN
Dieu 6. Giao vien, can b 6 nhan vien trong nha trudng co trach nhiem

Thuc hien cac nhiem vu \a quyen cua giao vien theo quy dinh cua Luat Giao 
due, Dieu le trudng trung hoc.

Tham gia dong gop y kien ve nhung noi dung quy dinh tai dieu 5 quy ch§ 
nay.

r r r r r

Kien quyet dau tranh chong nhung hien tuong: be phai, mat doan ket, cua 
quyen, quan lieu va nhung hoat dong khac vi pham dan chu, ky cuong, ne nep 
trong nha trudng.

Thuc hien dung nhung quy djnh trong Luat can bo, cong chirc; Luat vien
r r r

chuc; Luat phong, chong tham nhung; Luat thuc hanh tiet kiem, chong lang phi.
Giu gin pham chat, uy tin, danh du cua ngudi giao vien, nhan vien trong 

trudng, ton trong dong nghiep va hoc sinh, bao ve uy tin cua nha trudng.
Dieu 7. Nhung viec giao vien, can bo, nhan vien trong trudng duoc biet, tham 

gia y kien, giam sat kiem tra thong qua hinh thuc dan chu true tiep hoac thong qua 
cac to chuc, doan the trong nha trudng

r r

Nhung chu truong, chinh sach, che do cua Dang va nha nude doi vdi giao 
vien, can bo, nhan vien.

A

Nhung quy djnh ve sir dung tai san, xay dung CSVC cua Nha trudng.
Viec giai quyet don thu khieu nai, to cao theo quy dinh cua Luat khieu nai, to 

cao.
Cong khai cac khoan dong gop cua hoc sinh, viec sir dung kinh phi va chap

r r

hanh che do thu, chi, quyet toan theo quy dinh hien hanh.
Giai quyet cac che do, quyen loi, ddi song vat chat, tinh than cho giao vien, 

cong nhan vien, hoc sinh.
Viec thuc hien tuyen dung, thi nang ngach cong chuc, vien chuc nang bac 

luong, diSu dong, dS bat, khen thudng, ky luat.
Nhung van d'e ve tuygn sinh va thuc hien quy che thi tirng nam hoc
Bao cao so ket, tong ket nam hoc, nhan xet danh gia cong chuc, vien chuc 

hang nam.
Muc 3: NHUNG VIEC HOC SINH DUOC BIET VA THAM GIA Y KIEN

Dieu 8: Nhung viec hoc sinh dirge biet:



Chu truang, che do, chinh sach cua Nha nude, cua nganh va nhung quy dinh
r

cua nha tnrdng doi vdi hoc sinh.
r 7 t /

Ke hoach tuyen sinh, ke hoach dao tao cua nha tnrdng hang nam.
Nhung thong tin co lien quan den hoc tap, ren luyen, sinh hoat va cac khoan 

dong gop theo quy dinh.
rt r r

Chu truang, ke hoach to chuc cho hoc sinh phan dau trd thanh Dang vien 
Dang CSVN, gia nhap Doan va cac to chuc doan the khac trong nha tru-dng.

> r

Dieu 9. Nhung viec hoc sinh dugc tham gia y kien
r

Noi quy, quy dinh cua nha trudng co lien quan den hoc sinh.
To chuc phong trao thi dua va cac hoat dong khac trong nha trudng co lien 

quan den hoc sinh.
Viec to chuc giang day cua giao vien, hoc tap cua hoc sinh trong nha trudng

r \

co lien quan den quyen lgi hoc tap cua hoc sinh.
Muc 4 TRACH NHIEM CtlA NHA TRlTONG • •
Dieu 10. Trach nhiem cua Trudng THCS Thanh Van

Hieu trudng thirc hien hoac phan cong cho cap dudi thuc hien nhtrng viec sau

day:
Phd bien ngay tu dau nam hoc ke hoach nam hoc va nhung noi dung lien 

quan den trach nhiem cua giao vien, can bo, nhan vien va hoc sinh trong nha 
trudng.

> 7 r

Thong bao cong khai nhung quy dinh ve tuyen sinh, noi quy, quy che hoc tap, 
ket qua thi, tieu chuan danh gia xep loai, khen thudng, ky luat.

Djnh ky it nhat trong 1 nam hoc co 3 lan (dau nam, giua nam, cuoi nam hoc) 
to chuc Hoi nghi cac bac cha me cua hoc sinh de thong bao ke hoach va nhiem 
vu nam hoc, trach nhiem cua cac bac cha me, sir phoi hop giua nha trudng vdi 
gia dinh cua hoc sinh, thong bao ket qua hoc tap, ren luyen cua hoc sinh.

Giao vien chu nhiem ldp la ngudi dai dien cho nha trudng to chuc cac hoat 
dong thirc hien dan chu cua ldp minh, thudng xuyen tiep thu va tong hop y kien 
cua hoc sinh va bac cha me hoc sinh de phan anh cho Hieu trudng.

Kip thdi thong bao nhung chu truang, chinh sach mdi cua Dang va Nha nude 
vdi hoc sinh, giao vien va can bo, cong chuc, vien chuc trong nha trudng.

Dat horn thu gop y hoac hinh thuc gop y khac de ca nhan, to chuc, doan the
r

trong nha trudng thuan lgi trong viec dong gop y kien.
Giai dap cac y kien va giai quyet cac dan thu khieu nai, to cao theo luat 

dinh.
Muc 5: TRACH NHIEM CUA CAC BO PHAN, TO CHlTC TRONG NHA 

TRUING

Dieu 11. Trach nhiem cua cac bo phan, to chuc trong bo may quan ly cua nha 
trudng



Ngudi dung dau cac to chuc (Bi thu Chi bo trubng, Chu tich cong doan trudng, 
Truong ban thanh tra nhan dan, Chu tich hoi chu thap do trudng, trudng Ban dai 
dien cha me hoc sinh,...) la ngudi dai dien cho doan the, to chuc do co trach nhiem:

Phoi hop vdi nha trudng trong viec to chuc, thuc hien quy che dan chu trong 
hoat dong cua nha trudng.

f 7 7

Nang cao chat luong sinh hoat cua cac doan the, cac to chuc, dan chu trong 
ban bac cac chu truong, cac bien phap thuc hien nhiem vu cua nha trudng.

Ban thanh tra nhan dan co trach nhiem thuc hien chuc nang giam sat, kiim 
tra viec thuc hien quy che dan chu, co trach nhiem 1 ang nghe y kiln cua quin 
chung, phat hien nhung vi pham quy che dan chu trong nha trudng dS db nghi 
Hieu trudng giai quyet; Hieu trudng khong giai quyet duoc thi bao cao len Phong 
GDBT, UBND huyen de xin y kien chi dao giai quyet.

Dieu 12 . Trach nhiem cua cha me hoc sinh va Ban dai dien cha me hoc sinh 
nha trudng

Ban dai dien CMHS trudng co trach nhiem to chuc thu thap y kien dong gop 
cua cac cha me hoc sinh de cung nha trudng giai quyet cac van de sau day:

Noi dung cong viec co lien quan den su phoi hop giua nha trudng, gia dinh de 
giai quyet co hieu qua nhung viec co lien quan den hoc sinh (quan ly, giao due 
hoc sinh trong va ngoai gid hoc d trudng,...)

Van dong cac bac cha me hoc sinh thuc hien cac chu truong, chinh sach, che 
do ma hoc sinh duoc hudng hoac nghTa vu phai dong gop theo quy dinh nhu:
Chu truong dong hoc phi hang thang, cac che do mien giam trong cac khoan 
dong gop, che do chinh sach con Thuong binh, Liet si, gia dinh co cong vdi CM.

Van dong cha me hoc sinh thuc hien cac hoat dong xa hoi hoa giao due d dja 
phuong nhu: dong gop ho trq XD CSVC trudng hoc, cac nhu cau dap ung hoat 
dong day va hoc, cac sinh hoat phuc vu cho chinh ban than cua hoc sinh tai 
trudng.

7 7 r

Cha me hoac ngudi giam ho cua hoc sinh co the phan anh, trao doi, gop y kien 
true tiep vdi nha trudng, vdi giao vien bo mon, giao vien chu nhiem ldp hoac 
thong qua Ban dai dien CMHS trudng ve nhung van de lien quan den cong tac 
giao due trong nha trudng.

Chuong III
QUAN HE GIAI QUYET CONG VIEC GIU A NHA TRUONG

VOI PHONG GIAO DUC- DAO TAO, CHINH QUYEN DIA PHUONG
Dieu 13. Trudng THCS Thanh Van vdi phong GD-DT Hiep Hoa

Phuc tiing sir chi dao cua phong GD-BT Hiep Hoa, thuc hien che do bao cao 
thang, bao cao dinh ky ( so ket hoc ky, tdng ket nam hoc) va tat ca cac bao cao 
dot xuit khac theo yeu ciu cua s d dung quy dinh, kjp thdi va nghiem tiic.

Kip thdi phan anh nhung vudng mic, kho khan cua nha trudng va kien nghi 
nhung bien phap khic phuc de phong GB-B I xem xet giai quyet.



Phan anh va de nghi giai quyet nhung van de chira ro trong viec quan ly chi
> r

dao vdi phong GD-DT bang van ban hoac thong qua dai dien; Trong khi y kien
r r

phan anh len s d chua duqc giai quyet, nha trudng van phai nghiem tuc chap 
hanh va thuc hien sir chi dao cua phong Giao Due- Dao tao.

> r >

Dieu 14. Quan he cua nha trudng doi vdi chinh quyen dia phuong

Hieu trudng nha trudng co trach nhiem thuc hien su chi dao cua Huyen uy, 
HDND, UBND Huyen Hiep Hoa va dam bao moi quan he chat che vdi chinh quyen

t r r r

cac dia phuong de phoi hop giai quyet nhung cong viec co lien quan den cong tac 
giao due trong nha trudng va cham lo quyen lqi hoc tap cua hoc sinh.

Chirong IV DIEU KHOAN THI HANH
> r ?

Dieu 15. Tat ca cac can bo, giao vien, nhan vien, hoc sinh, cac bo phan, to chuc 
trong trudng THCS Thanh Van co trach nhiem to chuc va thuc hien tot noi dung

r r i r

Quy che nay. Quy che nay se duqc cu the hoa thanh quy che lam viec nam hoc 
2022-2023. Moi can bo, giao vien, nhan vien, ngudi lao dong, hoc sinh, cac bo
phan, to chuc trong trudng thuc hien tot quy che nay se duqc bieu dircmg khen 
thudng, neu vi pham se bi xu ly theo quy dinh cua phap luat./.
Noi nhan: tiujonc;

-Phong GDDT(diBC);
- Cac to chuyen mon, van phong;
- Chi uy va cac to chore doan the;
» Lint: VT.

linh Duong


