UBND HUYEN HIEP HOA CONG HOA XA HOI CHU NGHiA VIET NAM

TRUONG THCS THAI SON Déc 1ap- Tw do - Hanh phiic
$624 JQD-THCS Thai Son, ngayothang 3 nam 2024
QUYET PINH

Ban hanh quy ché thue hién dan chi trong hoat dong
cua truong THCS Thai Son nam hoc 2023-2024

HIEU TRUONG TRUONG THCS THAI SON

Can cir Diéu 1é truong trung hoc co s6, trwong trung hoc phé théng va
triwong phé théng cé nhiéu cdp hoc dwoc Ban hanh kém theo Théng tw sé
32/2020/TT-BGDDOT ngay 15/6/2020 cia B truong Bé Gido duc va Pao tao;

Can cit Cong van sé 1364-CV/BCD ngay 18/01/2024 ciia Ban chi dao thuc
hién Quy ché dan chii tinh vé viéc ban hanh Quy ché mau thuc hién déan chii & co
quan hanh chinh nha nudc, don vi sy nghiép cong ldp;

Can cit Cong vin so 184/SGD PT-TCCB ngay 31/01/2024 ciia S GD&PT
Bdc Giang vé viéc ban hanh Quy ché madu vé thuc hién dan chi trong hoat dong
cua cac don vi sy nghiép thuéc So GD&DT;

Theo dé nghi ciia Ban chdp hanh Céng doan nha trueong.

QUYET PINH:

Piéu 1: Ban hanh kém theo Quyét dinh nay 1a Quy ché thuc hién dan chu
trong hoat dong cta truong THCS Thai Son nam hoc 2023-2024.

Piéu 2: Hiéu trudng, nha gido, can by quan li, ngudi lao dong va ngudi hoc
truong THCS Thai Son can ctr Quy ché thuc hién dan chu trong hoat dong ctia nha
truong dé to chire thuc hién nghiém tic va dat hiéu qua.

Piéu 3. Hiéu trudng, nha giao, can by quan li, nguoi lao dong va ngudi hoc
truong THCS Thai Son chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu lyc ké tir ngay ky./.

Noi nhin:

- PGD&DT (b/c);

- LDLP huyén (b/c);

- CBGVNV trong nha truong (t/h));
- Luu: VT




QUY CHE

3 dan chu trong hoat dong cua trweong THCS Thai Son

iinh kém theo Quyét dinh s6 ~ IQP-THCS ngay  /3/2024
cua Hiéu truong Truong THCS Thdi Son)

Phéan thi nhat. QUY PINH CHUNG

Piéu 1. Pham vi va d6i twong ap dung

1. Pham vi ap dung

Quy ché nay quy dinh thyc hién dan chi trong hoat dong ndi bd trudng
THCS Thai Son.

2. Poi twong ap dung

Quy ché nay duoc ap dung ddi vai hiéu trudng, nha gido, can bo quan i,
nguoi lao dong, nguodi hoc truong THCS Thai Son

Pi¢u 2. Muc dich thuc hién dan chii trong hoat dong ciia nha truong

1. Phat huy quyén lam chu cia nha gido, can bd quan li, ngudi lao dong,
nguoi hoc va nang cao trach nhiém cua Hi€u truong.

2. Tang cuong né nép, ky cuong, ky ludt trong hoat dong ctia nha truong,
gop phan xay dung moi truong gido duc than thién, lanh manh, ning cao chat
luong gido duc, dio tao; phong chong cac hanh vi tiéu cuc, tham nhiing, lang phi,
quan liéu, cira quyén.

Piéu 3. Yéu cau thwe hién din chii trong hoat déng ciia nha truong

1. Thyc hién dan chu trong hoat dong cua nha truong phai gin lién véi viée
bao dam sy lanh dao cta to chic Pang; chap hanh nguyén tic tap trung dan chu;
phat huy vai tro ctia hoi dong truong, cia hiéu trudng va cua cac to chirc doan thé
trong nha truong.

2. Dan chii trong khudn kho Hién phap va phap luat; kién quyét xir Iy nhiing
hanh vi loi dung dan chu vi pham phap luat, xdm pham quyén, loi ich hop phap,
chinh dang cua nha gido, can by quan ly, nguoi lao dong va nguodi hoc, can trd
viéc thyc hién nhi¢m vu cta nha truong.

Phan thi hai.
NOI DUNG THUC HIEN DAN CHU TRONG NHA TRUONG

CHUONG I. NHUNG VIEC HIEU TRUONG PHAI CONG KHAL,
HINH THUC VA THOI PIEM CONG KHAI

Piéu 4. Nhirng viéc Hiéu truéng phai cong khai
1. Nhing viéc phai cong khai d¢ nha giao, can bo quan ly va nguoi lao dong
biét:
~a) Chu truong, chinh sach cua Dang va phap luat cua Nha nudc lién quan
dén hoat dong cua nha truong;
b) Céc ndi quy, quy ché ctia nha truong;



c) K& hoach nam hoc, hoc ky, thang, tuan; ké hoach, dé 4an, du an, chién
luge dinh hudng phat trién cta nha truong;

d) Kinh phi hoat dong hang nam, bao gom céc ngudn kinh phi do ngan sach
nha nudc cip va cac nguon tai chinh khac; quyét toan kinh phi hing nim; tai san,
trang thiét bi; két qua kiém toan ctia nha truong;

d) K& hoach tuyén dung, dao tao, bdi dudng; quyét dinh bo nhiém, biét phai,
ttr chtrc, mién nhiém, thay ddi chirc danh nghé nghiép, thay ddi vi tri viéc 1am, di
cong tac nudce ngoadi, giai quyét ché do, nang bac luong, thing hang, khen thudng,
ky luat, théi viéc, nghi huu ddi voi nha gido, can bd quan ly va nguodi lao dong;
viéc danh gia, xép loai, hgp dong lam viéc, chadm dut hgp dong 1am viéc;

e) Céc vu viéc ti€u cuc, tham nhiing trong nha trudong da dugc két luan; ban
ké khai tai san, thu nhap cua nguoi c6 nghia vu phai ké khai theo quy dinh cua
phap luét;

) Két qua thanh tra, kiém tra, giai quyét khiéu nai, t cdo trong nha truong;

h) Két qua tiép thu y klen cua nha giao, can bo quan ly va nguoi lao dong vé
nhimg van dé thudc tham quyén quyét dinh cta hiéu truong dua ra lay vy kién nha
gido, can bo quan 1y va nguoi lao dong quy dinh tai Piéu 11 cta Thong tu sb
11/2020/TT-BGDDT ngay 19/5/2020 ctiia B Giao duc va Pao tao;

i) Van ban chi dao, diéu hanh cta co quan quan 1y cép trén lién quan dén
cong viéc cta nha truong.

2. Nhiing viéc phai cong khai dé nguoi hoc, co quan quan 1y nha nudc co
tham quyén va xa hoi tham gia giam sat, danh gia theo quy dinh ctia phap luat:

a) Nhiing viéc duoc B trudng Bo Gido duc va Pao tao quy dinh tai Quy
ché thyc hién cong khai ddi véi co so gido duc va dao tao thudc hé¢ théng gido duc
quéc dan;

b) T4t ca cac quy dinh cta nha trudong lién quan dén viéc hoc tip clia ngudi
hoc theo quy dinh cua phap luat;

¢) Két qua kiém dinh chét luong gido duc.

Pi¢u 5. Hinh thirc, thoi diém va thoi gian cong khai

1. Hinh thirc cong khai

Cin cu dic diém, tinh chat hoat dong va ndi dung phai cong khai, nha
truong ap dung moét, mot s6 hodc tat ca cac hinh thuc cong khai sau day:

a) Niém yét tai co so gido duc;

b) Thong bao tai hoi nghi nha gido, can by quan 1y, nguoi lao dong ctia nha
truong; thong béo tai dbi thoai ctia nha truong;

¢) Thong bao bang vin ban guri toan thé nha gido, can bd quan 1y va ngudi

lao dong; ‘ o ,
d) Thong bao bang van ban dén cap uy, Ban Chap hanh Cong doan nha
truong;

d) Pang tai trén trang thong tin dién tir cia nha truong;

e) Cac quy dinh lién quan dén viéc hoc tip clia ngudi hoc phai duoc cong
khai theo cac hinh thtrc phit hop véi ndi dung, phuong thire, ddi tuong, quy mo
gido duc, dao tao.

2. Thoi diém va thoi gian cong khai



a) Pdi vai cac nhimg viéc phai cong khai cho nha gido, can by quan ly va
nguodi lao dong duoc biét: cham nhat 03 ngay lam viéc. Tru:0’ng hop dac biét
khong qua 05 ngay ké tir ngdy van ban c6 ndi dung vé cac viéc phai cong khai
duoc ban hanh hodc ké tir ngay nhan duoc van ban ctia co quan, don vi cap trén,
trr nhitng tai li€éu mat theo quy dinh cua phap luat va truong hop st dung hinh
thirc thong béo tai hoi nghi nha gido, can bd quan Iy va nguoi lao dong. Ddi véi
van ban niém yét tai tru sé cua nha truong thi phai thuc hién niém yét it nhat 30
ngay lién tuc ké tir ngdy niém yét;

b) Cac quy dinh lién quan dén viéc hoc tap ctia nguoi hoc phai duoc cong
khai vao thang 6 hing nim, dam bao day du, chinh xac va kip thoi trudc khi khai
giang ndm hoc méi hodc khi c6 thay d6i noi dung lién quan.

CHUONG II. NHUNG VIEC NHA GIAO, CAN BQ QUAN Li, NGUOI
LAO PONG VA NGUOI HQC THAM GIA Y KIEN

Picéu 6. Nhirng viéc nha gido, can bd quan 1y, nguwoi lao dong va nguoi
hoc tham gia ¥ kién truéc khi Hiéu truéng quyét dinh

1. Nhiing viéc nha gido, can bo quan 1y, nguoi lao dong tham gia y kién:

a) Chu truong, giai phap thuc hién nghi quyét ctia Pang, phap luat cia Nha
nuoc lién quan dén ké hoach, dé an, du an, chién lugc, dinh huong phat trién cla
nha truong;

b) K& hoach nim hoc, hoc ky, thang ctia nha truong;

¢) T6 chuc phong trao thi dua cta nha truong;

d) Bao cao so két, tong két cua nha truong;

d) Céc bi¢n phap cai tlen t6 chuc, hoat dong va 18 16i lam viéc; phong,
chéng tham nhiing, thuc hanh tiét kiém, chong ling phi, chéng quan liéu, phién ha,
sach nhiéu nhan dan;

e) K& hoach tuyén dung, dao tao, boi dudng nha giao, can by quan ly va lao
dong;

g) Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich ctia nha
gido, can bo quan ly, nguoi lao dong;

h) Céc noi quy, quy ché cia nha truong.

2. Nhiing viéc ngudi hoc tham gia y kién:

a) Ké hoach gido duc va dio tao hang nim cia nha truong;

b) Nhimg thong tin c6 lién quan dén hoc tip, rén luyén, sinh hoat va cac
khoan dong gdp theo quy dinh;

C) Ché d6 chinh sach ctia Nha nudc;

d) Noi quy, quy dinh ctia nha trudng c6 lién quan dén ngudi hoc;

d) T6 chirc phong trao thi dua va cac hoat dong khac trong nha truong co
lién quan dén ngudi hoc.

Piéu 7. Hinh thirc tham gia y kién

Cian cir dic diém, tinh chat va ndi dung hoat dong, nha trudng 4p dung
nhiing hinh thirc sau:

1. Tham gia ¥ kién tryc tiép hodc thong qua nguoi dai dién véi Hiéu truong.

2. Thong qua hdi nghi nha gido, can bo quan ly va nguoi lao dong ctia nha
truong, thong qua di thoai tai nha trudng.



3. Phat phiéu hoi ¥ kién truc tiép, gui du thao van ban dé nha gido, can bo
quan 1y gido duc, nguoi lao dong va nguoi hoc tham gia ¥ kién.

4. Thong qua hop thu dién tir cua nha truong dé nha gido, can bd quan 1y,
ngudi lao dong va ngudi hoc tham gia ¥ kién.

CHUONG III. NHUNG VIEC NHA GIAO, CAN BQ QUAN LI,
NGUOI LAO PONG GIAM SAT, KIEM TRA VA HINH THUC GIAM
SAT, KIEM TRA

Piéu 8. Nhirng viéc nha gido, can bd quén li, ngwoi lao dong tham gia
giam sat, kiém tra

1. Thyc hi¢n chu truong cua Pang, chinh sach, phap luat cia Nha nudc, ké
hoach cong tac hiang nim cta nha truong.

2. Cong tac tai chinh, quan Iy va st dung tai san; xay dung co so vat chat
nha truong; viéc thu chi cac khoan dong gdp ctia nguoi hoc, cac khoan tai trg cho
nha trudong.

3. Thuc hién céc ndi quy, quy ché ctia nha truong.

4. Thuc hién cac ché do, chinh sach ctia Nha nudc vé quyén va loi ich cua
nha gido, can bd quan ly, nguodi lao dong, ngudi hoc trong nha truong.

5. Giai quyét khiéu nai, t6 cdo trong nha truong.

Pi¢u 9. Hinh thirc giam sat, kiém tra

Nha truong to chire dé nha gido, can bo quan 1y va nguoi lao dong giam sat,
kiém tra thong qua c4c hinh thuc sau:

1. Thong qua hoat dong cua Ban Thanh tra nhan dan trong nha truong.

2. Thong qua kiém diém cong tac, tu phé binh va phé binh trong cic cudc
hop dinh ky ctia nha truong.

3. Thong qua hoi nghi nha gido, can bd quan li va nguoi lao dong

Chuong IV )
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC
VOI CONG DAN, CO QUAN, PON VI, TO CHUC CO LIEN QUAN

Pi¢u 10. Trach nhiém cia Hiéu truéng

1. To chirc, chi dao va kiém tra viéc niém yét cong khai tai nha trudong va
dang tai trén trang thong tin dién tir cia nha truong dé cong déan, co quan, don vi,
t6 chtrc (sau day goi chung 1a cong dén, to chirc) biét cac nodi dung sau:

a) BO phan chiu trach nhi¢m giai quyét cong vi¢e ¢o lién quan;

b) Thu tuc hanh chinh giai quyét cong viéc;

C) Mau don tir, hd so cho tung loai cong viéc;

d) Phi, 1€ phi theo quy dinh;

d) Thoi gian giai quyét timg loai cong viéc.

2. Chi dao va kiém tra nha gido, can bd quan 1y va nguoi lao dong trong viéc
giai quyét cong viée cua cong dén, td chire; kip thoi ¢ bién phap xir Iy thich hop
theo quy dinh cua phéap luat ddi véi nhimg nha giao, can bé quan ly, nguoi lao
dong khong hoan thanh nhiém vy, thleu tinh than trach nhiém, sach nhiéu, gay
phién ha, tham nhung trong viéc giai quyét cong viéc clia cong dan, t6 chuc.

3. Chi dao viéc bd tri not tiép cong dan, thuc hién viéc tiép cong dan va bd
tri hom thu goép ¥ (truc tiép hodc qua hom thu dién tir); chi dao nguoi phu trach



cong tac hanh chinh cta nha truong cung dai dién Ban Thanh tra nhan dan nghién
ctru cac ¥ kién gop v, bao cao hiéu truong xem xét, giai quyét.

4. Cir nguoi co trach nhiém gip va giai quyét cong viée co lién quan Khi
cong dan, to chirc co yéu cau theo quy dinh cua phap luat; nhitng kién nghi, phan
anh, phé binh cua cong dan, t6 chtrc phai duge nghién ctru va xur 1y kip thoi.

Diéu 11. Trach nhiém cia nha glao, can bo quan ly va nguoi lao dong

1. Tiép nhan thong tin; giai quyét cac cong viéc cua cong dén, té chuc co
lién quan tai try s cua nha trudng; bao v€ bi mat nha nudc, bi mat cong tac va bi
mat vé ngudi cung cp thong tin theo quy dinh cua phap luat.

2. Khi cong dan, t6 chirc yéu cau, co trach nhiém giai quyet cac yeu cau do
theo tham quyén va quy dinh. Nhimg viéc khong thude tham quyen giai quyet
phai thong bao dé cong dan, t6 chirc biét va hudng dan cong dan, t6 chure dén noi
c6 thAm quyén giai quyet Khoéng dugc quan liéu, hach dich, cta quyén, tham
nhiing, gay kho khan, phién ha, sach nhiéu trong khi giai quyét céng viéc ctia cong
dan, to chiec.

Pi¢u 12. Pdi thoai tai nha truong

1. B6i thoai tai nha truong dugc thuc hién thong qua viéc trao doi truc tiép
gitra nha gido, can bo quan 1y, nguoi lao dong, ngudi hoc véi hi¢u trudng hodc
gitta dai dién tap thé lao dong, dai dién ngudi hoc voi Hi¢u truong. Déi thoai tai
nha truong dugc thuc hién dinh ky it nhat mdi nim hoc mét 1an hodc khi mot bén
¢ yéu cau.

2. Noi dung ddi thoai, s6 lugng, thanh phan tham gia ddi thoai, thoi gian,
thoi diém ddi thoai, quy trinh t6 chirc doi thoai thuc hién theo quy ché dan chu cta
nha truong.

Piéu 13. Quan hé giira hiéu truéng véi co quan quan ly cap trén

1. Phyc tung sy chi dao cta co quan quan 1y cap trén, thuc hién ché do bao
cao dinh ky dung quy dinh, kip thoi, nghiém tac.

2. Kip thoi phan anh nhiing vudng méc, kho khan va kién nghi nhimng bién
phap khic phuc dé co quan quan ly cap xem xet giai quyét.

3. Phan anh nhimg van dé chua 10 trong chi dao cta cap trén, gbp ¥ voi co
quan quan ly cap trén bang vén ban hodc thong qua dai dién. Trong khi y Kién 1én
cap trén chua dugc giai quyét, nha trudng van phai nghiém tic chap hanh va thyc
hién chi dao cua cap trén.

Piéu 14. Quan h¢ giira Hiéu truwéng véi cic to chirc, doan thé ciia nha
truong

Tiép nhan, xem xét va kip thoi giai quyét cac kién nghi, cac van dé phat sinh
lién quan dén viéc thuc hién dan chu; dinh ky 1am viéc v6i nguoi dimg dau cac to
chtrc, doan thé. Khi ngudi ding dau t6 chire, doan thé dang ky lam viée voi cac
ndi dung, cdng viéc cu thé thi phai tra 10i vé ké hoach lam viéc hodc 1y do tir chdi.

Piéu 15. Quan h¢é giira hiéu truéng véi chinh quyén dia phwong

Hiéu trudng c6 trach nhiém dam bao mdi quan hé chit ché véi chinh quyén
dia phuong dé phdi hop giai quyét nhiing cong viéc c6 lién quan dén cong tac giéo
duc trong nha truong va quyén loi ctia ngudi hoc.

Phéan thi ba. TO CHUC THU'C HIEN

Piéu 17. T6 chirc thue hién



1. Trudc ngay 15 thang 11 hiang nim, nha truong gui bao cdo tinh hinh thyce
hi¢n dén chu tai co quan, don vi ciia nam hoc trudce lién ké vé co quan quan 1y cap
trén dé theo ddi va tong hop béo cdo.

2. Xay dung va thyc hién quy ché dan chu trong hoat dong cua nha trudng:

a) Cin cr quy dinh tai Théng tu s6 11/2020/TT-BGDDT, ngay 19/5/2020
cua Bo Giao duc va DBao tao va cac quy dinh cua phap luat co lién quan, nha
truong ra soat, stra d6i, bo sung hodc xay dung méi quy ché dan chi;

b) Hi¢u truong, nha gido, can bo quan ly, ngudi lao dong, nguoi hoc, cac t6
chtrc, doan thé c6 lién quan to chirc thyuc hién quy ché dan chi trong hoat dong nha
truong;

c) Nha truong, ca nhan, td chue, doan thé thuc hién tot quy ché dan chu s&
duoc khen thudng; vi pham quy ché dan chu s& bi xtr 1y theo cac quy dinh cia
phap luét;

Pic¢u 18. Hiéu lwe va trach nhiém thi hanh

1. Quy ché nay co hiéu luc ké tir ngay ban hanh Nghi quyét hoi nghi nha
giao, can bd quan ly, ngudi lao dong nam hoc 2023-2024 cua truong THCS Thai
Son.

2. Hi¢u truéng, nha gido, can bd quan li, nguoi lao dong, ngudi hoc va to
chirc, doan thé trong nha trudng; cac don vi, to chiic va ca nhan cé lién quan chiu
trach nhiém thyc hién Quy ché nay./.
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