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Huang Lam, ngay Ck thang OJ nam 2024

uat thuc hien dan chu a co so;
Nghi dinh so 59/2023/ND-CP ngay 14/8/2023 cua Chinh phu quy 
so dieu cua Luat Thuc hien dan chu d co so;

Quyet dinh so 346/QD-TTg ngay 06/4/2023 cua Thu tuong Chinh
phii ban hanh Ke hoach trien ldiai thi hanh Luat Thuc hien dan chu b co so;

- Can cu cong van so 20-CV/BCD ngay 22/02/2024 cua BCD thuc hien
' r

QCDC huyen H|iep Hoa ve viec ban hanh Quy che thuc hien dan chu trong co quan, 
don vi;

- UBND ia Huo’ng Lam ban hanh Quy che thuc hien dan chu trong hoat dong 
cua UBND xa, i(ihu sau:

Phan thir nhat.
QUY DINH CHUNG

A

Dieu 1. Pham vi dieu chinh
1. Noi du lg, each thuc thuc hien dan chu d UBND xa Huong Lam.
2. Quyen. nghla vu cua can bo, cong chuc, vien chuc, ngudi lao dong trong 

thuc hien dan chu trong hoat dong noi bo cua UBND xa
3. Trach r hiem cua UBND xa va cua can bo, cong chuc, vien chuc trong viec 

thuc hien dan chu trong hoat dong noi bo ciia UBND xa.
a r

Dieu 2. Doi tuong ap dung
1. Ngudi dung dau UBND xa
2. Can bo, cong chuc, vien chuc, ngudi lao dong trong UBND xa
Dieu 3. Nguyen tac thuc hien
1. Bao dam quyen cua can bo, cong chuc, vien chuc, ngudi lao dong dugc 

biet, tham gia y kien, quyet dinh va Idem tra, giam sat viec thuc hien dan chu d 
UBND xa.

2. Bao dain sir lanh dao cua Dang, quan ly cua Nha nude, vai tro nong cot cua 
Mat trail To quoc Viet Nam va cac to chuc chinh tri - xa hoi trong thuc hien dan chu 
d UBND xa.
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3. Thuc hien dan chu d co sd trong khuon kho Hien phap va phap luat; bao 
dam trat tu, ky c uomg, khong can trd hoat dong binh thirdng cua UBND xa.

4. Bao ve loi ich cua Nha nude, quyen va lgi l'ch hop phap cua to chuc, ca
nhan.

5. Bao da n cong ldiai, minh bach, tang cu’bng trach nhiem giai trinh trong qua 
trinh thuc hien dan chu d co sd.

6. Ton trang y kien dong gop cua can bo, cong chuc, vien chuc, ngudi lao
r r

dong va Nhan dan, kip thdi giai quyet kien nghi, phan anh do.
> r

Dieu 4. C'ac hanh vi bi nghiem cam
1. Gay k\ 6 khan, phien ha hoac can trd, de doa cong dan thuc hien dan chu d 

UBND xa.
2. Bao che, can trd, tru dap hoac thieu trach nhiem trong viec giai quyet kien 

nghi, khieu nai, to cao; tiet 16 thong tin ve ngudi to cao, ngudi cung cap thong tin ve 
hanh vi vi phan co lien quan den viec thuc hien dan chu d co sd.

3. Loi du lg viec thuc hien dan chu d co sd de thuc hien hanh vi xam pham an 
ninh quoc gia, t 'at tu, an toan xa hoi, xam pham loi ich cua Nha nude, quyen, loi ich 
hop phap cua tc chuc, ca nhan.

4. Loi dung viec thirc hien dan chu d co sd de xuyen tac, vu khong, gay mau 
thuan, ldch don y bao lye, phan biet vung, mien, gidi tinh, ton giao, dan toe, gay thiet 
hai cho ca nhan, co quan, don vj, to chuc.

5. Gia mao giay to, gian lan hoac dung thu doan khac de lam sai lech ket qua 
ban, quyet dinh, tham gia y kien cua cong dan.

> A

Dieu 5. Xir ly vi pham phap luat ve thuc hien dan chu d co’ so’
1. Ca nhan co hanh vi vi pham phap luat ve thirc hien dan chu d co sd thi tuy 

theo tinh chat, muc do vi pham ma bi xu phat vi pham hanh chinh, ap dung bien 
phap xu ly hanh chinh hoac bi truy cuu trach nhiem hinh sir; neu gay thiet hai thi 
phai boi thudng theo quy dinh ciia phap luat.

2. T6 chi’c vi pham quy djnh cua Luat nay va quy dinh khac cua phap luat co 
lien quan den t lire hien dan chu d co sd thi tuy theo tinh chat, muc do vi pham ma 
bi xu phat vi pham hanh chinh; neu gay thiet hai thi phai boi thirdng theo quy djnh 
cua phap luat.

3. Can b5, cong chuc, vien chirc loi dung chuc vu, quyen han vi pham quy 
dinh cua Luat nay, xam pham loi ich cua Nha nude, quyen va loi ich hop phap cua 
td chuc, ca nhan thi tuy theo tinh chdt, muc do vi pham ma bi xu ly ky luat hoac bi

nhiem hinh sir; neu gay thiet hai thi phai boi thirdng, boi hoan theo 
quy dinh cua p nap luat.

4. Viec xu phat vi pham hanh chinh, xu ly ky luat doi vdi cac hanh vi vi pham 
phap luat vd th rc hien dan chu d co sd thuc hien theo quy dinh cua Chinh phu.

Phan thu- hai
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dirge cong khai 
kliai trong noi b

NOI DUNG THlTC HIEN DAN CHU TRONG UBND XA 
CHlTONG I. CONG KHAI THONG TIN 

Dieu 6. Nhfrng noi dung cong khai
Trir cac thong tin thuoc bi mat nha nude, bi mat cong tac hoac thong tin chira 

theo quy dinh ciia phap luat, ngudi dung dau UBND xa phai cong 
6 UBND xa cac noi dung sau day:

1. Chu tri 'ong, chinh sach ciia Dang va phap luat cua Nha nu'dc lien quan ddn 
dong cua UBND xa.
eh cong tac hang nam, hang quy, hang thang cua UBND xa. 
bao cao thuyet minh dir toan ngan sach nha nude da duoc cdp co 

h dinh va cac nguon tai chinh khac; tinh hinh thuc hien dir toan ngan 
sach va quyet toan ngan sach hang nam cua UBND xa; ket qua thuc hien cac kien 
nghj cua Kiem toan nha nude (neu co)

4. Tieu chuan, dinh muc, thu tuc hanh chinh ve tai san cong; tinh hinh dhu tu 
xay dung, mua sam, giao, thue, su dung, thu hoi, dieu chuyen, chuyen doi cong nang,

to chuc va hoat
2. Ke hoa
3. So lieu 

tham quyen quy

ban, thanh ly, ti 
thac nguon lire

eu huy va hinh thuc xu ly khac doi vdi tai san cong; tinh hinh khai 
ai chinh tu tai san cong duoc giao quan ly, su dung

5. Nguyeji tac, tieu chi, dinh muc phan bo von dau tu cong; nguyen tac, tieu
chi, can cu xac 
nam; ke hoach,

cho tung dir an; 
hien dir an dau 
an; tien do thuc

bac luong, nans 
dong; khen thud 
ngudi lao dong;

trong UBND xa 
theo quy dinh cua phap luat 

8. Ket qua 
bo UBND xa

!jnh danh muc du an trong ke hoach dau tu cong trung han va hang 
chuong trinh dau tu cong cua UBND xa, von bo tri theo tung nam, 

tien do thuc hie i va giai ngan von chuong trinh dau tu cong; ke hoach phan bo von 
dau tu cong trung han va hang nam gom danh muc du an va muc von dau tu cong 

tinh hinh huy dong cac nguon lire va nguon von khac tham gia thirc 
;u cong; tinh hinh va ket qua thirc hien ke hoach, chuong trinh, dir 
hien va giai ngan cua dir an; ket qua nghiem thu, danh gia chuong 

trinh, du an; qu4et toan von dau tu cong
6. Viec ti yen dung, tiep nhan, dao tao, boi dudng, dieu dong, bo nhiem, bo 

nhiem lai, luan chuyen, biet phai, tu chuc, mien nhiem, quy hoach, chuyen doi vi tri 
cong tac; hop dSng lam viec, thay doi chuc danh nghe nghiep, thay doi vi tri viec 
lam, chain dut ijop dong lam viec; di cong tac nude ngoai; giai quyet che do, nang

ngach, danh gia, xep loai can bo, cong chuc, vien chuc, ngudi lao 
ng, ky luat, thoi viec, nghi huu doi vdi can bo, cong chuc, vien chuc, 
cac de an, du an, chuong trinh, ke hoach va viec xay dung cac van 

ban quy pham p rap luat ciia UBND xa
7. Ket luan cua cap co tham quyen ve vu viec tieu cue, tham nhung, lang phi 

; ban ke khai tai san, thu nhap cua ngudi co nghia vu phai ke khai

thanh tra, kiem tra, giai quyet khieu nai, to cao, kien nghi trong noi
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9. Noi qiy, quy che, quy dinh cua UBND xa; quy t&c ung xu cua ngudi co 
chuc vu, quyen han trong UBND xa

10. Ket cua tong hop y kien va giai trinh, ti4p thu y kien cua can bo, cong 
chuc, vien chuc, ngudi lao dong ve nhung noi dung can bo, cong chuc, vien chuc, 
ngudi lao dong ham gia y kien.

11. Van 1 an chi dao, dieu hanh cua co quan quan ly cap tren lien quan d§n 
hoat dong cua L BND xa

12. Noi d ing khac theo quy dinh cua phap luat va quy che thuc hien dan chu 
cua UBND xa (UBND xa co the xac dinh them cac noi dung thong tin cdn cong khai, 
hmh thuc cong khai, vice dp dung cac hinh thuc cong khai doi vai timg loai noi dung 
thong tin nhdt ajnh vd each thuc thuc hien, viec cung cap thong tin theo yeu cdu 
trong quy che thuc hien ddin chu cua UBND xa phu hop vdi ddc diem tS chuc, boat 
dong, dieu kien thuc te cua UBND xa minh vd khong trai vdi quy dinh cua phap 
luat).

> V

Dieu 7. Hinh thuc, thdi diem, thdi gian cong khai
1. Hinh thuc cong khai thong tin
1.1. Cac hinh thuc cong khai thong tin, bao gom:
a) Niem ) et thong tin
b) Thong bao qua he thong thong tin noi bo hoac dang tai tren cong thong tin 

dien tu, trang the ng tin dien tu cua UBND xa
c) Thong bao tai hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong cua 

UBND xa
d) Thong bao bang van ban den toan the can bo, cong chuc, vien chuc, 

ngudi lao dong tai UBND xa
d) Thong qua ngudi phu trach cac bo phan cua UBND xa de thong bao den 

can bo, cong chuc, vien chuc, ngudi lao dong
3ao bang van ban den to chuc dang, Ban Chap hanh Cong doan xa 
can bo, cong chuc, vien chuc, ngudi lao dong tai UBND xa

g) Cac hin i thuc khac theo quy dinh cua phap luat.
1.2. Lira chon hinh thuc cong khai thong tin
- UBND xa thuc hien cong khai thong tin thong qua hinh thuc dang tai thong 

tin tren trang thong tin dien tu noi bo (hoac he thong thong tin dien tu noi bo) cua

e) Thong 
de thong bao den

xa.

tren trang thong 
thi thuc hien hin

- Truong h pp khong su dung cong khai thong qua hinh thuc dang tai thong tin
in dien tu noi bo (hoac he thong thong tin dien tu noi bo) cua xa, 
i thuc niem yet thong tin tai tru sd cua UBND xa va noi lam viec

cua cac bo phan co lien quan true tiep.
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Dieu 9. HI
Chu tich

2. Ke hog 
dirge neu
3. Bien bi

tu noi bo hoac h 
cac hinh thuc kh

CHU ON1

- Cung vo'i viec thirc hien cong khai thong tin b&ng cac hinh thuc tren, UBND 
xa can cir vao dac diem, tinh chat hoat dong va noi dung can cong khai, nguoi dung 
dau cua UBND xa co the quyet dinh lira chon them cac hinh thirc cong khai khac 
quy dinh tai muc 1.1 Dieu 7 cua Quy che nay.

2. Thai diem cong khai: Cac noi dung thong tin tai dieu 6 Quy che nay phai 
duoc cong khai chain nhat la 05 ngay lam viec k§ tu ngay co quyet dinh, van ban 
cua co quan co ham quyen ve noi dung can cong khai (tru truong hap phap luat co 
quy dinh khac).

3. Thai gian cong khai: It nhat la 20 ngay lien tuc ke tu ngay bit diu dang tin, 
gui thong tin, hiac niem yet, tru truong hop da su dung hinh thuc thong bao bing 
van ban den tor n the can bo, cong chuc, vien chuc, nguoi lao dong tai UBND xa 
(hoac phap luat co quy dinh khac).

Dieu 8. Track nhiem to chuc thirc hien viec cong khai
1. Chu tich UBND xa co trach nhiem to chuc thuc hien cong khai thong tin 6 

UBND xa.
2. Chu tich UBND xa co trach nhiem to chuc cung cap thong tin theo yeu cau 

cua can bo, cong chuc, vien chuc, nguoi lao dong doi voi nhung thong tin trong thbi
r

han cong khai na chira duoc cong khai, thong tin da het thbi han cong lchai hoac 
thong tin dang d .roc cong khai nhung vi ly do bat kha khang ma nguoi yeu cau khong 
the tiep can dirop.

6 so’ cong khai
JBND xa co trach nhiem chi dao viec lap va luu ho so cong khai 

thong tin, bao gbm cac van ban sau:
1. Ke hoafh thuc hien cong khai thong tin cua UBND xa hang nam

r 9

ch cong khai thong tin doi vbi cong viec, hoat dong cu the (chua 
trong Ke hoach thuc hien cong khai phat hanh tu dau nam) 
n niem yet tai tai Ban tin cong khai tru so UBND xa

4. Bien bt n ket thuc cong khai thong tin
5. Bao cao ket qua dang tai cac thong tin cong khai tren trang thong tin dien 

l thong thong tin dien tu noi bo va ket qua cong khai thong tin bang 
ac.

II. CAN BO, CONG CHlTC, VIEN CHLTC, NGl/OI LAO 
DONG BAN Vi QUYET DINH

Dieu 10. Nhung noi dung can bo, cong chuc, vien chuc, nguoi lao dong 
ban va quyet dinh

Bai|, cho thoi lam thanh vien Ban Thanh tra nhan dan b UBND xa
thu, chi, quan ly, su dung cac lchoan dong gop cua can bo, cong 

chuc, vien chuc, ngubi lao dong tai UBND xa (ngoai ccic khocin da duoc phap 
luat quy dinh)

2. Vie
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dong
3. Nc i dung nghi quyet hoi nghi can bo, cong chuc, vien chuc, ngudi lao

Dieu 11.
1. To

‘d

Dieu 12.
1. Ngudi

chuc, vien clurc 
chuc, vien chuc 

- Pho bier 
cong chuc, vien

ngudi lao dong 
cua phap luat, ti 
hanh Cons doan

4. Cac cong viec tu quan khac trong noi bo UBND xa (khong trdi vai quy 
dinh cua phdp llicit, phii hop vai dao due xa hoi).

Hinh thuc ban va quyet djnh
chuc hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong.

2. Gift phieu lay y kien cua toan the can bo, cong chuc, vien chuc, ngudi 
lao dons trong UBND xa.

Fraeh nhiem cua cac to chuc, ca nhan
dung dau UBND xa co trach nhiem phoi hop ciing Ban Chap hanh 

Cong doan xa co trach nhiem sau:
- Thong r hat chit truong, xay dung ke hoach to chuc hoi nghi can bo, cong 

, ngudi lao dong hoac to chirc gui phieu lay y kien de can bo, cong 
ngudi lao dong ban, quyet dinh.

, hudng dan, don doc viec thuc hien nghi quyet cua hoi nghj can bo,
r

chuc, ngudi lao dong, quy che thuc hien dan chu cua UBND xa va
cac noi dung khac da dupe can bo, cong chuc, vien chuc, ngudi lao dong thong nhat, 
quyet djnh; cir dau moi de phoi hop, theo doi, de xuat xu ly kip thdi nhung phat sinh 
trong qua trinh to chirc thuc hien.

- Djnh ky 06 thang mot lan, to chuc kiem tra, danh gia ket qua thuc hien nghi 
quyet hoi nghi can bp, cong chuc, vien chuc, ngudi lao dong; thong bao ket qua kiem 
tra, danh gia deq toan the can bo, cong chuc, vien chuc, ngudi lao dong trong UBND 
xa.

2. Dang vien, can bo, cong chuc, vien chuc, ngudi lao dong trong UBND xa 
vi co trach nhier l tfch cue, guong mau tham gia ban va quyet dinh cac noi dung quy 
dinh tai Quy che nay va nghiem tiic thuc hien cac quyet dinh da dupe tap the thong 
nhat.

Truong h(|>p nhan thay quyet dinh cua tap the can bo, cong chuc, vien chuc, 
hong bao dam trinh tu, thii tuc hoac co noi dung trai vdi quy dinh 

ai dao due xa hoi thi co quyen kien nghi, phan anh den Ban Chap 
cap tren, lanh dao cap tren true tiep cua UBND xa hoac co quan 

khac co tham quken.
Dieu 13. Ho so1 ve viec ban va quyet djnh
Chu tich UBND xa co trach nhiem chi dao viec lap va luu ho so ve viec to 

chuc dd can bo, pong chuc, vien chuc, ngudi lao dong ban, quyet dinh, bao gom cac 
van ban sau:

1. Ke hoach to chuc hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong
2. Bien ban hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong.
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3. Bien b 
ngudi lao dong

5. Bao ca 
hoi nghi can bo 
chuc, vien chuc

Chiron g 
DONG Tl-IAMl

an kiem phieu lay y kien cua toan the can bo, cong chuc, vien chuc, 
trong UBND xa (neu co to chuc lay y kien b£ng phieu)

4. Nghi quyet cua hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong, quy 
che thuc hien d in chu cua UBND xa.

ip (6 thang, 1 nam) ve kiem tra, danh gia kh qua thuc hien nghi quySt 
cong chuc, vien chuc, ngudi lao dong va cac noi dung can bo, cong 

, ngudi lao dong da thong nhat, quyet dinh.
III. CAN BO, CONG CHUC, VIEN CHU’C, NGUOI LAO 
GIA Y KIEN

Dieu 14. Nlumg noi dung can bo, cong chuc, vien chuc, ngudi lao dong 
tham gia y kier trudc khi Chu tjch UBND xa quyet dinh

1. Giai pi' ap thuc hien chu truong, dudng loi cua Dang, chinh sach, phap luat 
cua Nha nude li§n quan den chuc nang, nhiem vu cua UBND xa

2. Ke hoach cong tac hang nam cua UBND xa
3. To chu: phong trao thi dua cua UBND xa
4. Bao cao so ket, tong ket cua UBND xa
5. Cac bien phap cai tien to chuc, hoat dong va le loi lam viec; phong, chong 

tham nhung, tie i cue; thuc hanh tiet kiem, chong lang phi, chong quan lieu, phien 
ha, sach nhieu N han dan

6. Ke hoach tuyen dung, dao tao, boi dudng can bo, cong chuc, vien chuc; bhu 
cu, bo nhiem can bo, cong chuc, vien chuc

7. Thuc hien che do, chinh sach lien quan den quyen va loi ich cua can bo, 
cong chuc, vien chuc, ngudi lao dong

8. Dir thao quy che thuc hien dan chu cua UBND xa
9. Du thao quy che chi tieu noi bo cua UBND xa (neu co)
10. Cac dir thao noi quy, quy che khac cua UBND xa quy che thi dua - khen 

thudng, quy che nang lirong
11. Cac nc i dung khac theo quy dinh cua phap luat.
Dieu 15. Hi nil tluVc cun bp, cong chuc, vien chuc, ngudi lao dong tham 

gia y kien
Can cu dac diem, tinh chat hoat dong va noi dung tham gia y kien, can bo,

chuc, ngudi lao dong co the tham gia y kien thong qua mot hoac
sau day:
a y kien true tiep vdi chu tich UBND xa hoac thong qua ngudi phu 

trach cac bo phaii cua UBND xa;
2. Thong c ua hoi nghi can bo, cong chuc, vien chuc, ngudi lao dong va cac 

cuoc hop, hoi ngii lvhac cua UBND xa;

cong chuc, vien 
mot so hinh thuc 

1. Tham g
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3. The hiSn y kien qua phieu lay y ki£n true tiep hoac dir thao van ban do cdp 
co tham quyen gui;

4. Tham gia y kien qua hom thu gop y, dudng day nong, he thdng thong tin 
noi bo hoac coi .g thong tin dien ti'r, trang thong tin dien tu cua UBND xa;

5. Thong qua Cong doan va cac td chuc doan the khac tai UBND xa;
6. Cac hi; lh thuc khac khong trai vdi quy dinh cua phap luat va dirge quy dinh 

trong quy che tliuc hien dan chu cua UBND xa.
Dieu 16. JTraeh nhierii trong viec to chuc de can bo, cong chu’c, vien 

chuc, nguoi lao dong tham gia y kien
1. Chu tic h UBND xa co ke hoach to chuc idy y kien can bo, cong chuc, vien 

chuc, ngudi lac dong; chiu trach nhiem chi dao viec tiep nhan, t6ng hop y ki6n, 
thong tin phan 1 oi; nghien cuu, tiep thu, giai trinh y kidn tham gia va thuc hien viec 
cong lchai noi d .mg giai trinh, tiep thu den can bo, cong chuc, vien chuc, ngudi lao 
dong.

2. Ban Chap hanh Cong doan xa phoi hop vdi Chu tich UBND xa trong viec 
thuc hien ke hoach to chuc lay y kien; giam sat viec lap va to chuc thuc hien ke 
hoach to chuc H y y kien, qua trinh lay y kien, ket qua giai trinh, tiep thu va to chuc 
thuc hien cac nc i dung can bo, cong chuc, vien chuc, ngudi lao dong da tham gia y
kien; tham gia y
hien dan chu cua IJBND xa.

3. Dang v 
co trach nhiem t

ien, can bo, cong chuc, vien chuc, ngudi lao dong trong UBND xa 
ch cue, guang mau dong gop, tham gia y kien lam co so cho cap co

tham quyen quyet dinh; theo doi, danh gia, giam sat viec tong hop, giai trinh, tiep
thu y kien doi v 
chuc, ngudi lao

Dieu 17.

gia va thuc hien
Cliuong 

DONG KiEM

kien trubc khi Chu tich UBND xa quyet dinh ban hanh quy che thuc

y\ cac noi dung da dugc dua ra lay y kien can bo, cong chuc, vien 
long va qua trinh to chuc thuc hien quyet d|nh ve cac noi dung nay. 
id so ve viec io chuc de can bo, cong chuc, vien chuc, nguoi 

lao dong tham iia y kien
1. K<§ hoach to chuc lay y kien can bo, cong chuc, vien chuc, ngudi lao dong 

(trong do xac dinh ro noi dung lay y kien, hinh thuc lay y kien, each thuc, thdi han 
trien lchai va trac h nhiem to chuc thuc hien)

2. Bao cac kk qua tidp nhan, tong hop y kien, tiep thu, giai trinh y kien tham 
viec cong lchai noi dung giai trinh, tiep thu 
V. CAN BO, CONG CHUC, VIEN CHlTC, NGUOI LAO 
RA, GIAM SAT

Dieu 18. ifidi dung can bd, cong chiic, vien chuc, nguoi lao dong kiem 
tra, giam sat

cong chuc, vien chuc, ngudi lao dong kiem tra viec thuc hien cac 
the can bo, cong chuc, vien chuc, ngudi lao dong da ban va quyet 
Dieu 10 cua Quy che nay.

1. Can bo. 
noi dung ma tap 
dinh quy dinh ta
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2. Can b 
hien dan chii b

o
Dieu 19.
1. Can be

ngubi lao dong 
b) Quan 

cong dure, vien

chuc, ngubi lao 
c) Tham 
2. Can bo 

sat thong qua he
Dieu 20. 

chuc, ngubi lac
1. Thong 

ngubi lao dong

), cong chuc, vien chuc, ngubi lao dong giam sat viec to chuc thuc 
co so va viec thuc hien chinh sach, phap luat cua ngubi dung dau, 

ban lanh dao, iigubi co tham quyen cua UBND xa, hanh vi hanh chinh cua ngubi 
thuc thi cong v(i, nhiem vu tai UBND xa.

Hhih thuc kiem tra, giam sat
, cong chuc, vien chuc, ngubi lao dong true tiep thuc hien viec kibm 

tra, giam sat thetng qua:
a) Boat (tong hoc tap, cong tac, sinh hoat cua can bo, cong chuc, vien chuc, 

b UBND xa;
at, tim hieu, giao tiep vbi ngubi co chuc vu, quybn han, can bo, 
chuc, ngubi lao dong khac trong UBND xa; 

c) Tiep cin cac thong tin dupe cong khai; cac thong tin, bao cao cua UBND 
xa hoac ngubi efuge giao quan ly, thuc hien cac noi dung can bo, cong chuc, vien 

dong da ban va quyet dinh;
dir hoi nghi can bo, cong chuc, vien chuc, ngubi lao dong, 
cong chuc, vien chuc, ngubi lao dong thuc hien viec kiem tra, giam 
at dong cua Ban Thanh tra nhan dan b UBND xa.
Kii ly ket qua kiem tra, giam sat cua can bo, cong chuc, vien 
doug

qua viec kiem tra, giam sat true tiep, can bo, cong chuc, vien chuc, 
ham gia nhan xet, gbp y kien ve pham chat chinh tri, dao due, nang 

lire, trinh do chiiyen men, nghiep vu, ket qua thuc hien nhiem vu cua ngubi dung 
ddu, ban lanh dao, ngubi quan ly, phu trach true tiep, nhung ngubi co tham quyen 
khac tai UBND xa; tich cue tham gia y kien gbp phan xay dung noi bo UBND xa 
trong sach, vurn, manh.

2. Khi ph it hien hanh vi, noi dung co dau hieu vi pham, can bo, cong chuc,
vien chuc, ngubi lao dong cb quyen lchieu nai, to cao theo quy dinh cua phap luat 
hoac kibn nghi, phan anh dbn ngubi dung dau UBND xa, den to chuc Cong doan 
hoac cac to chuc doan the khac ma minh la thanh vien dugc thanh lap va hoat dong 
b UBND xa hoa : phan anh, de nghi Ban Thanh tra nhan dan xem xet, thuc hien kiem 
tra, giam sat the ) chuc nang, nhiem vu.

inh tra nhan dan b UBND xa thay mat can bo, cong chuc, vien chuc, 
hire hien kiem tra, giam sat theo quy dinh tai Dieu nay. 
rach nhiem trong viec bao dam de can bo, cong chuc, vien 
dong thuc hien kiem tra, giam sat 
i UBND xa cb trach nhiem:
o chb tiep nhan gbp y, kien nghi, phan anh cua can bo, cong chuc,

3. Ban Th 
ngubi lao dong 

Dieu 21. 
chuc, ngubi lao 

1. Chii tic 
- Tao lap i

bo, cong chuc, \
vien chuc, ngub lao dong tai UBND xa; thuc hien viec doi thoai, giai trinh vbi can

ien chuc, ngubi lao dong theo quy dinh cua phap luat; su dung noi

9



dung nhan xet, 
trinh thuc hien 
lao dong tai UE 

- Xem xe 
phan anh cua c

gop y cua can bo, cong chuc, vien chuc, ngudi lao dong trong qua 
danh gia, xep loai chat luong can bo, cong chuc, vien chuc, ngudi
ND xa;
, giai quyet, giai trinh va tra ldi kip thdi khieu nai, to cao, kien nghi, 

an bo, cong chuc, vien chuc, ngudi lao dong, kien nghi cua Cong 
doan va cac to c hue doan the khac tai UBND xa; kip thdi bao cao, chuyen thong tin 
den co quan co ham quyen doi vdi nhung van de khong thuoc tham quyen giai quyet 
cua minh;

- Tao die(i kien va bao dam de Ban Thanh tra nhan dan d UBND xa thuc hien 
ra, giam sat theo quy dinh cua phap luat; xu ly ngudi co hanh vi can 
chuc, vien chuc, ngudi lao dong thuc hien quyen lci§m tra, giam sat

nhiem vu kiem 
trd can bo, con,
hoac ngudi co lianh vi tra thu, trti dap ngudi khieu nai, to cao, kien nghi, phan anh
theo quy dinh c 

- Thuc hi

vi tham nhung,
UBND xa thi bi

2. Can bo 
khieu nai, to cac 
Thanh tra nhan 
minh, kiem tra, 

Bleu 22. 
lao dong kiem 

1. Quy ct

'ia phap luat;
§n cac bien phap phong ngua, ngan chan hanh vi tham nhung, tieu

cue; xir ly va ta 3 dieu kien de co quan, to chuc co tham quyen xu ly ngudi co hanh
ieu cue; neu thieu trach nhiem de xay ra tham nhung, tieu cue trong 
xu ly theo quy dinh cua phap luat.

cong chuc, vien chuc, ngudi lao dong chiu trach nhiem ve noi dung 
, kien nghi, phan anh cua minh; chu dong, tich cue phoi hop vdi Ban 
dan va cac co quan, to chuc, ca nhan co trach nhiem trong viec xac 
pant sat doi vdi cac noi dung ma minh da kien nghi, de nghi. 
id so ve viec m chuc de can bo, cong chuc, vien chuc, ngudi 
ra, giam sal
e boat dong cua Ban thanh tra Nhan dan

2. Bao cao ket qua boat dong cua Ban thanh tra Nhan dan

0

Dieu 23.
1. Be ngl
a) Tham 

khai thuc hien
b) Thudng
2. De ngl' 
a) Phoi

dong hieu va th 
co so va Quy cl'

h )■

Phan thir ba
TO CHLTC THlTC HIEN 

hoi hop thuc hien
i Ban Chi dao Quy che dan chu xa:
nuu giup dang uy lanh dao, chi dao cac doan the xa to chuc trien
uy che nay.
xuyen kiem tra, giam sat viec thuc hien quy che nay. 

i cac doan the:
tp tuyen truyen, van dong can bo, cong chuc, vien chuc, ngudi lao 
rc hien cac quy dinh cua phap luat ve thuc hien quy che dan chu d
e nay.
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b) Tap hop liiumg y kien, kien nghi chinh dang cua ngudi dan ve xay dung va 
le dan chu a ca sd, kip thdi gui ca quan c6 tham quydn giai quyet. 
>ia giam sat viec thuc hien Quy che nay.
Dieu khoan thi hanh
cong chuc, vien chuc, ngudi lao dong; cac to chuc, ca nhan co trach
quy che nay.

2. Cong IJhai Quy che: Ngudi dung dau UBND xa xay dung va trien lchai ke 
Quy che nay bang cac hinh thuc: Niem yet thudng xuyen tai Bang

Cong khai thong tin ciia UBND xa; thong bao qua he thong thong tin noi bo hoac 
dang tai tren cor g thong tin dien tu, trang thong tin dien tu cua UBND xa; thong bao 
bang van ban den loan the can bo, cong chuc, vien chuc, ngudi lao dong tai UBND 
xa. Thdi diem cc ng khai Quy che, cham nhat 05 ngay lam viec ke tu ngay ban hanh 
Quy che.

3. Giao Cong chuc Van phong - Thong lee xa chiu trach nhiem tham muu cho 
chu tich UBND xa trien khai, to chuc thuc hien Quy che nay. Dinh ky hang nam 
tham muu bao ct o dang uy va Ban Chi dao thuc hien quy che dan chu UBND xa./.

thuc hien quy c 
c) Tham 
Dieu 24.
1. Can bo 

nhiem thuc hier

hoach cong kha

Noi nhan:
- Nhir Dieu 23;
- BCD QCDC huyei
- UBND huvea;
- BDV Huyen uy;
- TTDU, BCD QCDC
- Cong khai thong li
- Dieu 24;
- Luu VT.

UTICH

xa;
iheo khoan 2. Xuan Chu
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