UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

XA CANH NAU Poc lap - Tu do - Hanh phiic
S6: 175 /QD-UBND Canh Ngu, ngay 23 thang 02 nam 2024
QUYET PINH
Ban hanh Quy cheé thwe hién dan chu trong hoat dong
cua UBND xa nam 2024

UY BAN NHAN DAN XA CANH NAU

- Can cir Lugt T 0 chircc Chinh quyén dia phuong ngay 19/6/2015; Ludt sua
doi, ‘bo” sung mot so diéu cua Ludt To chuwc Chinh phu va Ludt To chirc Chinh
quyén dia phuwong ngay 22/11/2019;

Can cur Ludt thuc hién ddn chu o co soy

Can cir Nghi dinh $6: 59/2023/ND-CP, ngay 14/8/2023 ciia Chinh phii quy
dinh chi tiét mét sé diéu cia Ludt thuc hién dan chi 6 co sé; Quyét dinh s6
346/0bD-TTg, ngay 06/4/2023 cua Thu tuéng Chinh phu ban hanh ké hoach
trién khai thi hanh Ludt thuc hién dan chu o co so;

~ Thuec hién Chi thi S’OA, 09-CT/TU, ngay 10/8/2021 cua BTV Tinh uy Vé tiép tuc
ddy manh, ndang cao chat luwong, hiéu qua thuc hién quy ché dan chu ¢ co so;

Theo dé nghi ciia cong chirc Van phong - Thong ké.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché thuc hién dan chi
trong hoat dong ciia UBND x3a theo Luat thuc hién dan chu & co so6.

Picu 2. Cong chirc Van phong - Théng ké, cac to chiic, ca nhan ¢ lién
quan c6 trach nhiém thuc hién quy ché nay./.

Noi nhin: TI\LT_JY BAN NHAN DAN
- Nhu Diéu 2;
- TT Pang uy, HDND xa;

- Chu tich, cac Pho Chu tich UBND x3;
- Luu: VT.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
XA CANH NAU Poc 1ap - Tw do - Hanh phuc

QUY CHE
Thuc hién dan chu trong hoat dfng ctia co quan nha nwéc
trén dia ban xa Canh Niu nam 2024

PHAN THU NHAT.
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. N@i dung, cach thure thuc hién dan chu ¢ co s¢ tat UBND xa Canh Nau- co
quan hanh chinh nha nudc.

2. Quyén, nghia vu cta can b, cong chirc, vién churc, nguoi lao dong trong thuc
hi¢n dan chu ¢ co quan.

3. Trach nhiém cua co quan, don vi, t0 chirc, cd nhan trong viéc bao dam thuc
hi¢n dan chu ¢ co quan.

Piéu 2. Poi twong ap dung

1. Nguoi dimg dau co quan;

2. Can b, cong chirc, vién chirc, nguoi lao dong trong co quan.

Piéu 3. Nguyén tic thue hién

1. Bao dam quyén cua can bd, cong chure, vién chirc, nguoi lao dong dugc biét,
tham gia y kién, quyét dinh va ki€ém tra, gidm sat viéc thuc hién dan chu & co quan xa
Canh Nau.

2. Bao dam su lanh dao ctia Pang, quan 1y cia Nha nudc, vai trd nong cbt ciia
Mat tran T6 quoc Viét Nam va cac to churc chinh tri - xa hdi trong thuc hién dan chu &
co quan UBND xa Canh Nau.

3. Thyc hién dan chu & co so trong khuén khd Hién phap va phap luat; bao dam trét
tu, ky cuong, khong can trd hoat dong binh thuong ctia co quan UBND xa Canh Nau.

4. Bao vé loi ich ciia Nha nudc, quyén va loi ich hop phap ctia t6 chiic, ci nhan.

5. Bao dam cong khai, minh bach, ting cuong trach nhiém giai trinh trong qua
trinh thyc hién dan chu 6 co so.

6. Ton trong v kién dong gop ciia can bd, cong chiic, vién chirc, ngudi lao dong
va Nhan dan, kip thoi giai quyét kién nghi, phan anh do.

Piéu 4. Cac hanh vi bi nghiém cam

1. Gay kho khan, phién ha hodc can trd, de doa cong dan thuc hién dan chu & co
quan UBND xa Canh Nau.
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2. Bao che, can trg, tru dap hoac thleu trach nhiém trong viéc giai quyét klen
nghi, khiéu nai, t6 céo; tiét 16 thong tin vé& nguoi t6 cdo, nguoi cung cap thong tin vé
hanh vi vi pham c6 lién quan dén viéc thyc hién dan chu & co 0.

3.Loi1 dung viéc thuc hién dan chu & co so dé thuc hién hanh vi xAm pham an
ninh quéc gia, trat tu, an toan xa hoi, xam pham o1 ich ctia Nha nuoc, quyén, lo1 ich
hop phép cua tb chirc, c4 nhan.

4. Loi dung viéc thuc hién dan cha & co so dé xuyén tac, vu khéng, gdy mau
thuan, kich dong bao luc, phan biét ving, mién, gid1 tinh, ton giao, dan toc, gay thiét
hai cho ¢4 nhan, co quan, don vi, to chc.

5. Gia mao gidy 10, gian lan hodc dung thu doan khac dé 1am sai léch két qua
ban, quyét dinh, tham gia ¥ kién ctia cong dan.

Piéu 5. Xir Iy vi pham phap luét vé thue hién dan chii 6 co sé

1. Ca Ighén c6 hanh vi vi pham phap luat vé thuc hién dan cha & co so thi tuy
theo tinh chat, mirc d6 vi pham ma bi xur phat vi pham hanh chinh, ap dung bién phap
xtr Iy hanh chinh hodc bi truy ctru trach nhi€ém hinh sy; néu gay thi€t hai thi phai boi
thuong theo quy dinh ctia phép luat.

2.’T6 churc vi pham quy dinh cua Luat nay va quy dinh khac cua phap luat c6 lién
quan dén thuc hién dan Chf]: O co so thi tuy theo tinh chat, mirc d¢ vi pham ma bi xir
phat vi pham hanh chinh; néu gay thiét hai thi phai boi thuong theo quy dinh cua phap
luat.

3. Can b, cong chuc, vién chire loi dung chirc vy, quyén han vi pham quy dinh
cta Luat ndy, xam pham loi ich ctia Nha nudc, quyén va loi ich hop phap cta to chirc,
ca nhan thi tuy thqo tinh chat, mirc do vi phgm ma bi xtr ‘ly ky Iuat hodc bi truy ctru trach
nhiém hinh sy; néu gay thi€t hai thi phai boi thuong, boi hoan theo quy dinh cuia phap
luat.

4. Vi€e xur phat vi pham hanh chinh, xur ly ky luat d6i v6i cac hanh vi vi pham
phép luat vé thyc hién dan cht & co sé thuc hién theo quy dinh cua Chinh phu.

PHAN THU HAI
NOI DUNG THUC HIEN DAN CHU TRONG CO QUAN UY BAN
NHAN DAN XA CANH NAU

CHUONG |. CONG KHAI THONG TIN
Piéu 6. Nhirng ndi dung cong khai

Trir cac thong tin thugc bi mat nha nude, bi mat cong tdc hoac thong tin chua
dugc cong khai theo quy dinh cua phdp luat, nguoi ding dau co quan, don vi phai
cong khai trong ndi bo co quan cac ndi dung sau day:

1. Chu treong, chinh sach cia Pang va phap luat ciia Nha nudc lién quan dén 6
chtrc va hoat dong cta co quan, don vi.

2. Ké hoach cong tac hang nam, hang quy, hang thang clia co quan.
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3.86 liéu, bao cao thuyét minh du toan ngan sach nha nudc da duoc cap co tham
quyén quyet dinh va cac ngudn tai chinh khac; tinh hinh thyc hién dy toan ngén sach
va quyet ton ngan sach hing nim ciia co quan; két qua thuc hién cac kién nghi cta
Kiém toan nha nudc (néu co)

4. Tiéu chuan, dinh mirc, tht tuc hanh chinh vé tai san cong; tinh hinh dau tu xay
dung, mua sam, giao, thué, stir dung, thu hoi, diéu chuyén, chuyén do6i cong nang, ban,
thanh 1y, tiéu hity va hinh thirc xtr 1y khac dbi voi tai san cong; tinh hinh khai thac
ngudn lyc tai chinh tir tai san cong duge giao quan 1y, str dung

5. Nguyén téc, tiéu chi, dinh miic phan b6 von dau tu cong; nguyén tac, tiéu chi,
can cir xac dinh danh muc dir an trong ké hoach dﬁu tu cong trung han va hf?mg nam; ké
hoach, chuong trinh dau tu cong ctia UBND x4, von bb tri theo tlmg nam, tién do thuc
hién va giai ngan von chuong trinh dau tu cong; ké hoach phén b6 vén dau tu cong
trung han va hang nam gom danh muc dy &n va mirc von dau tu cong cho timg du an;
tinh hinh huy dong cac ngudn lyc va ngudn von khac tham gia thuc hién du 4n dau tu
cong; tinh hinh va két qua thyuc hién ké hoach, chuong trinh, dy 4n; tién d6 thuc hién va
giai ngan ctia du an; két qua nghiém thu, danh gia chuong trinh, du 4n; quyét toan vén
dau tu cong.

6. Viéc tuyén dung, tiép nhén, do tao, boi dudng, diéu dong, bd nhiém, bd
nhiém lai, luan chuyén, biét phai, tir chirc, mién nhiém, quy hoach, chuyén doi vi tri
cong tac; hop dong lam viéce, thay doi chic danh nghé nghiép, thay doi vi tri viéc lam,
chim dut hop dong 1am viée; di cong tac nudc ngoai; giai quyét ché do, nang bac
luong, nang ngach, danh gia, Xép loai can bg, cong chure, vién chirc, nguoi lao dong;
khen thuéng, ky luét, thoi viéc, nghi huu dbi véi can bo, cong chirc, vién chirc, nguoi
lao dong; cac dé 4n, du 4n, chuong trinh, ké hoach va viéc xay dyng cac van ban quy
pham phép luat cia UBND xa.

7. Két luan cta cap c6 tham quyén vé vu viéc tiéu cuc, tham nhiing, ldng phi
trong co quan UBND xa; ban ké khai tai san, thu nhdp cua nguot co6 nghia vu phai ké
khai theo quy dinh ctia phap luat

8. Két qua thanh tra, kiém tra, giai quyét khiéu nai, td cdo, kién nghi trong nd1 bo
co quan UBND xa.

9. N6i quy, quy ché, quy dinh ciia co quan, don vi; quy tic Umg Xir cia ngudi cd
chtic vy, quyén han trong co quan.

10. Két qua tong hop ¥ kién va giai trinh, tiép thu ¥ kién ctia can bd, cong chirc,
vién chirc, nguoi lao dong vé nhiing ndi dung can bd, cong chire, vién chirc, nguoi lao
dong tham gia y kién.

11. Vin ban chi dao, diéu hanh cta co quan quan 1y cip trén lién quan dén hoat
dong cua co quan.

12. N6i dung khéc theo quy dinh cia phap luat.
Piéu 7. Hinh thirc, thoi diém, thoi gian cong khai
1. Hinh thirc cong khai thong tin
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1.1. Cac hinh thtc cong khai thong tin, bao gom:

a. Niém yét thong tin

b. Thong bao qua hé thdng thong tin ndi bd hodc ding tai trén cong thong tin
dién tir, trang thong tin dién tir cua co quan, don vi

c. Thong béo tai hoi nghi can bg, cong chirc, vién chirc, nguoi lao dong ctia
co quan, don vi

d. Thong bao bﬁng van ban dén toan thé can b, cong chire, vién chirc,
nguoi lao dong tai co quan, don vi

d. Théng qua ngudi phu trach cac bd phan cia co quan, don vi dé thong bao
dén cén bo, cong chirc, vién churc, nguoi lao dong

e. Thong bao br?lpg van ban dén t6 chirc dang, Ban Chap hanh Cong doan co quan,
don vi dé thong bao dén can b, cong chiic, vién chirc, nguoi lao dong tai co quan, don vi.

g. Cac hinh thtrc khac theo quy dinh cua phap luat.
1.2. Lya chon hinh thirc cong khai thong tin

- Niém yét thong tin tai tru s& cia co quan UBND x3 va noi lam viéc cua céc
don v1, b0 phan ¢6 lién quan tryc tiép.

- Cung voi viée thuce hién cong khai thong tin bang cac hinh thirc trén, cin ¢t vao
dac dlem tinh chat hoat dong va ndi dung can cong khai, nguoi dimg dau co quan co
thé quyét dinh lua chon thém céc hinh thirc cong khai khac quy dinh tai muc 1.1 Diéu
7 cta Quy ché nay.

2. Thoi diém céng khai: Cac ndi dung thong tin tai diéu 6 Quy ché nay phai
dugc cong khai cham nhat 13 05 ngay lam viéc ké tir ngay co quyét dinh, vin
ban cta co quan ¢ tham quyén vé nodi dung can cong khai (trir trudng hop phap
luat c6 quy dinh khac).

3. Thoi gian céng khai: it nhat 13 20 ngay lién tuc ké tir ngay bét dau dang tin,
giri thong tin, hodic niém yét, trir trudng hop da sir dung hinh thirc thong bao bang vin
béan dén toan thé can bo, cong chirc, vién chure, nguoi lao dong tai co quan (hodc phap
ludt c6 quy dinh khac).

Dieu 8. Trach nhi€ém to chire thuc hién viéc cong khai

1. Nguoi dimg dau co quan UBND x3a c¢6 trach nhiém to chirc thuc hién cong
khai thong tin & UBND xa.

2. Nguoi dimg dau UBND x4 c6 trach nhiém t6 chiic cung cap thong tin theo
yéu cau ciia can bd, cong chirc, vién chirc, nguoi lao dong déi véi nhiing thong tin
trong thoi han cong khai ma chua dugc cong khai, thong tin da hét thoi han cong khai
hodc thong tin dang dugc cong khai nhung vi ly do bat kha khang ma ngudi yéu cau
khong thé tiép can duoc.



Piéu 9. Ho so cong khai

Thu trudng co quan, don vi cé trach nhiém chi dao viéc 1ap va luu ho so cong
khai thong tin, bao gdbm cac van ban sau:

1. Ké hoach thyc hién cong khai thong tin cia UBND x4 hang nam.

2. Ké hoach cong khai thong tin dbi voi cong viéc, hoat dong cu thé (chua duogc
néu trong K¢ hoach thuc hién cong khai phat hanh tir dau nam)

3. Bién ban niém yét tai tai Ban tin cong khai tru s&@ UBND xa

4. Bién ban két thuc cong khai thng tin

5. Béo céo kﬁ:t qua dang tai cac thong tin cong khai trén trang thong tin dién tir
ndi bd hodc h¢ thong thong tin dién tr ndi b va két qua cong khai thong tin bang cac
hinh thirc khéc.

CHUONG Il. CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO
DPONG BAN VA QUYET PINH

Diéu 10. Nhirng ni dung can b, cong chire, vién chire, nguoi lao dong ban
va quyét dinh

1. Bau, cho théi lam thanh vién Ban Thanh tra nhan dan ¢ co quan cia
UBND xa.

2. Viéc thu, chi, quan ly, str dung cac khoan dong gop cua can bd, cong chire, vién
chirc, nguoi lao dong tai co quan UBND xa (ngoai cac khoan da dwoc phap luat quy
dinh).

3. Noi dung nghi quyét hoi nghi can bo, cong chirc, vién chirc, ngudi lao dong.

4. Cac cong viéc tur quan khac trong nd1 bd co quan UBND xa (khong trdi voi
quy dinh cua phap luat, phu hop voi dao dirc xad hoi).

Piéu 11. Hinh thirc ban va quyét dinh

1. T chirc hoi nghi can bg, cong chirc, vién chiic, nguoi lao dong.

2. Gui phiéu léy y kién cta toan thé can bo, cong chuec, vién chirc, nguoi lao
dong trong co quan UBND xa.

Piéu 12. Trach nhiém ciia cac to chirc, ca nhin

1. Nguoi dung dau co quan UBND x4 ¢6 trach nhiém phéi hop cting Ban Chap
hanh Cong doan co s& c¢6 trach nhi¢m sau:

- Théng nhét chi truong, xay dung ké hoach t6 chirc hdi nghi can bo, cong chiic,
vién chtrc, nguoi lao dong hodc t6 chiic giri phiéu lay ¥ kién dé can bo, cong chiic,
vién chirc, nguoi lao dong ban, quyét dinh.

- Pho bién, hudng dan, don ddc viée thuc hién nghi quyét caa hoi nghi can bo,
cong chtrc, vién chirc, nguoi lao dong, quy ché thuc hién dan chu cta co quan, UBND
xa va cac nd1 dung khac da duoc can bg, cong chirc, vién chure, nguot lao dong théng
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nhat, quyét dinh; ctr du moi dé phoi hop, theo ddi, dé xuét xi 1 kip thoi nhimg phat
sinh trong qua trinh t6 churc thuc hién.

- Dinh ky 06 thang mot lan, tO chirc kiém tra, danh gia két qua thug hién nghi
quyet hoi nghi can bg, cong chire, vién chue, nguoi lao dong; thong bao ket qua kiém
tra, danh gia dén toan thé can b, cong chirc, vién chirc, nguoi lao dong trong co quan
UBND xa.

2. Pang vién, can by, cong chirc, Vién~ chirc, nguoi lao dong :trong CO quan
UBND xd c6 trach nhiém tich cyc, grong mau tham gia ban va quyét dinh cac ndi
dung quy dinh tai Quy ché nay va nghiém ttc thuce hién cac quyét dinh da dugc tap the
théng nht.

Trudng hop nhan thiy quyét dinh cua tap thé can bd, cong chuc, vién chic,
nguoi lao dong khong bao dam trinh tw, thu tuc hodc c6 ndi dung trai voi quy dinh cia
phap ludt, trai dao duc xa héi thi co quyén klen nghi, phan anh d&én Ban Chép hanh

Cong doan cap trén, lanh dao cap trén tryc tiép cia UBND x4 hodc co quan khac c¢6
thdm quyén.

Piéu 13. Ho so' vé viéc ban va quyét dinh

Thu trudng co quan UBND xa c6 trach nhiém chi dao viéc 1ap va luu ho so vé
viéce t6 chirc dé€ can bg, cong chire, vién chirc, nguoi lao dong ban, quyét dinh, bao
gOom céc van ban sau:

1. K& hoach t6 chirc hoi nghi can bg, cong chirc, vién chiic, nguoi lao dong

2. Bién ban héi nghi can bo, cong chire, vién chirc, nguoi lao dong.

3. Bién ban kiém phicu lay ¥ kién cta toan thé can bd, cong chirc, vién chic,
nguoi lao dong trong co quan UBND xa (n€u ¢o t6 churc lay ¥ kién bang phiéu)

4. Nghi quyét cua hoi nghi can by, cong chirc, vién chirc, nguoi lao dong, quy
ché thyuc hién dan chu ctia co quan UBND xa.

5. Bo cdo (6 thang, 1 ndm) vé kiém tra, danh gia két qua thuc hién nghi quyét
hdi nghi can bo, cong chirc, vién chirc, nguoi lao dong va cac nd1 dung can bg, cong
chirc, vién chirc, nguodi lao dong da thong nhat, quyét dinh.

CHUONG III. CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO
DPONG THAM GIA Y KIEN

, Diéu 14. Nhing noi dung cén b, cong chire, vién chirc, nguoi lao dong tham gia
y kién trude khi nguoi ding dau co quan quyét dinh

1. Giai phép thuc hién cha truong, dudng 16i cia Pang, chinh sach, phap luat ctia
Nha nudce lién quan dén chirc nang, nhiém vu cta co quan UBND xa

2. Ké hoach cong tac hing nim ctia UBND xa
3. T6 chirc phong trio thi dua cia UBND xa
4. Béo cdo so két, tong két cia co quan UBND x3
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5. Cac bién phap céi tién t0 chirc, hoat dong va 1¢ 16i lam viéc; phong, chong
tham nhting, tiéu cyuc; thuc hanh tiét ki¢m, chong lang phi, chong quan liéu, phién ha,
sach nhiéu Nhan dan

6. K& hoach tuyén dung, dao tao, boi dudng can bd, cong chirc, vién churc; bau
ctr, b nhiém céan b, cong chirc, vién chiic

7. Thye hién ché do, chinh sach lién quan dén quyén va loi ich cua cén bd, cong
chirc, vién chirc, nguoi lao dong

8. Dy thao quy ché thyc hién dan chii ctia co quan UBND x3

9. Dy thao quy ché chi tiéu ndi bd cia UBND x4

10. Céc dy thao ni quy, quy ché khac cta co quan, don vi quy ché thi dua - khen
thudng, quy ché nang luong

11. Cac noi dung khac theo quy dinh cua phap luat.

Piéu 15. Hinh thic can b, cong chirc, vién chirc, nguwoi lao dong tham
gia y kién

Can ct dic diém, tinh chét hoat dgf)ng va ndi dung tham gia y kién, can b, céng
chirc, vién chirc, nguoi lao dong c6 thé tham gia y kién thong qua mdt hodc mot so
hinh thirc sau day:

1. Tham gia y kién truc tiép véi nguoi ding dau co quan, don vi hoic thong qua
nguoi phu trach cac bd phan cua co quan UBND xa.

2. Théng qua hoi nghi can bg, cong chirc, vién chirc, nguoi lao dong va cac cudc
hop, hoi nghi khac cia UBND xa.

3. The hién ¥ kién qua phiéu lay ¥ kién tryc tiép hodc du thao van ban do cap c6
thdm quyén gu;

4. Tham gia y kién qua hom thu gop ¥, duong day nong, hé thdng théng tin noi
bd hodc cong thong tin dién tir, trang thong tin dién tir cia UBND x3;

5. Thong qua Cong doan va cac to chirc doan thé khéc tai co quan;

6. Céc hinh thurc khac khong trai voi quy dinh cia phap ludt va dugce quy dinh
trong quy cheé thuc hién dan chu cta co quan.

Piéu 16. Trach nhiém trong viéc t0 chirc dé can b, cong chiie, vién chiic,
ngwoi lao dong tham gia y kien

1. Nguoi ding dau co quan cé ké hoach t6 chuc lay y kién can bg, cong
chure, vién chire, nguoi lao dong; chiu trach nhiém chi dao viée t1ep nhan, tong
hop y kién, thong tin phan hoi; nghién ciru, tiép thu, giai trinh y kién tham gia va
thuc hién viéc cong khai ndi dung gidi trinh, tiép thu dén cén bd, cong chuc,
vién chirc, nguoi lao dong.

2. Ban Chép hanh Céng doan co 80 phdi hop voi nguoi dimg dau co quan,

UBND xa trong viéc thuc hién ké hoach t6 chirc lay y kién; giam sat viée lap va to
chirc thue hién ké hoach 6 chir 14y v kién, qua trinh 14y ¥ kién, két qua giai trinh, tiép
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thu va td chire thuc hién cac ndi dung can bg, cong chirc, vién churc, nguoi lao dong da
tham gia y kién; tham gia y kién trude khi nguoi ding dau co quan UBND xa quyét
dinh ban hanh quy ché thuc hi¢n dan chu cua co quan.

3. Bang vién, can b, cong chuc, vién chuce, nguoi lao dong trong co quan, co
trach nhi¢ém tich cuc, guong mau dong gop, tham gia y kién 1am co s cho cap ¢o
thdm quyen quyét dinh; theo ddi, danh gia, giam sat viéc tong hop, giai trinh, tiép thu ¥
kién ddi véi cac ndi dung da duoc dua ra lay ¥ klen can b, cong chur, vién chuc,
ngudi lao dong va qua trinh t6 chire thue hién quyét dinh vé cac ndi dung nay.

Dieu 17. HO so vé viéc to chirc dé can bg, cong chirc, vién chirc, ngudi lao
dong tham gia y kién

1. K& hoach t6 chuc lay ¥ lgién can bg, cong chirc, vién chue, nguoi lao dong
(trong do xac dinh 10 ndi dung lay y kién, hinh thie lay y kién, cach thuc, thoi han
trién khai va trach nhi€ém t6 chirc thuc hién)

2. Béo céo két qua tiép nhan, tong hop ¥ kién, tiép thu, giai trinh ¥ kién tham gia
va thuc hién viéc cong khai ndi1 dung giai trinh, tiép thu.

CHUONG IV. CAN BQ, CONG CHUTC, VIEN CHUC, NGUOI LAO
DONG KIEM TRA, GIAM SAT

Diéu 18. Nbi dung can b, cong chirc, vién churc, nguoi lao dong kiém tra,
giam sat

1. Can by, cong chire, vién chire, nguoi lao dong kiém tra viéc thuc hién cac noi
dung ma tap thé can b, cong chure, vién chire, nguoi lao dong da ban va quyet dinh
quy dinh tai Biéu 10 ctia Quy ché nay.

2. Can bg, cong chtrc, vién chirc, nguoi lao dong giam sat viéce t6 chure thuc hién
dan chu ¢ co s¢ va viéc thuc hién chinh sach, phap luat cia nguoi dung dau, ban lanh
dao, nguoi c6 thAm quyén cia co quan, hanh vi hanh chinh ctia nguoi thyc thi cong
vu, nhiém vu tai co quan, don vi.

Piéu 19. Hinh thirc kiém tra, giam sat

1. Can b, cong chirc, vién chirc, ngudi lao dong tryc tiép thyc hién viée kiém
tra, giam sat thong qua:

a. Hoat dong hoc tap, cong tac, sinh hoat ctia can bg, cong chirc, vién chirc,
nguoi lao dong & co quan UBND xa;

b. Quan sét, im hiéu, giao tiép véi ngudi cé chire vy, quyén han, can bo,
cong churc, vién churc, ngudi lao dong khac trong co quan;

c. Tiép can cac thong tin duoc cong khai; cac thong tin, bdo céo cia co quan, don
vi hoac ngudi dugc giao quan ly, thue hién cac ndi dung can b, cong chirc, vién chirc,
nguoi lao dong da ban va quyét dinh;

d. Tham du hdi nghi can bg, cong chirc, vién chirc, nguoi lao dong.
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2. Can bo, cong chiic, vién chire, ngudi lao dong thyuc hién viée kiém tra, gidm
sat thong qua hoat dong ctia Ban Thanh tra nhan dan ¢ co quan.

Diéu 20. Xir ly két qua kiém tra, giam sat cia can bg, cong chirc, vién chiic,
nguoi lao dong

1. Thong qua viéc kiém tra, gidm sét truc t1ep, can by, cong chirc, vién chure,
nguoi lao dong tham gia nhan xet, gop y kién vé pham chét chinh tri, dao dtc, nang
luc, trinh d chuyén mon, nghiép vu, két qua thuc hién nhi€ém vu cia nguoi dimg dau,
ngudi quan 1y, phy trach truc tiép, nhimg nguoi c6 thim quyén khac tai UBND x3;
tich cuc tham gia ¥ kién gop phan xay dung ndi bd co quan UBND xa trong sach,
vitng manh.

2. Khi phat hién hanh vi, nd1 dung c6 dAu hiéu vi pham, cén bg, cong chirc, vién
chirc, ngudi lao dong co quyén khiéu nai, t6 cao theo quy dinh ctia phép luat hodc kién
nghi, phan anh dén ngudi dimg dau UBND x4, dén t6 chitc Cong doan hogc cac t6
chtrc doan thé khac ma minh 1a thanh vién dugc thanh 1ap va hoat dong & co quan
hoac phan anh, deé nghi Ban Thanh tra nhan dan xem xét, thuc hién kiém tra, giam sat
theo churc nang, nhiém vu.

3. Ban Thanh tra nhén dan ¢ co quan UBND xa thay mét can bg, cong chire, vién
chirc, nguoi lao dong thyc hién kiém tra, gidm sat theo quy dinh tai Piéu nay.

Piéu 21. Trach nhiém trong viéc bao dam dé can bd, cong chiic, vién chiic,
ngwoi lao dong thue hién kiém tra, giam sat

1. Nguoi dimg dau co quan UBND x4 c6 trach nhiém:

- Tao 1ap co ché tiép nhan gbp ¥, kién nghi, phan anh cua can bo, cong chirc, vién
chirc, nguoi lao dong tai co quan UBND x3; thyc hién viéc dbi thoai, gidi trinh vé1 can
bd, cong chirc, vién chure, nguoi lao dong theo quy dinh cia phdp luat; sit dung ndi
dung nhan xét, gop y ctia can bo, cong chirc, vién chirc, nguoi lao dong trong qua trinh
thuc hién danh gia, xép loai chat luong can bd, cong chirc, vién chiic, nguoi lao dong
tai co quan UBND x3;

- Xem xét, giai quyét, giai trinh va tra 10i kip thoi khiéu nai, t6 cdo, kién
nghi, phdn &nh cta can bd, cong chirc, vién chire, nguoi lao dong, kién nghi ctia
Cong doan va céc to chirc doan thé khac tai UBND xa; kip thoi béo céo, chuyén
thong tin dén O quan ¢ tham quyén d6i voi nhitng van dé khéng thudc tham
quyén giai quyét ctia minh;

- Tao diéu kién va bao dam dé Ban Thanh tra nhan dan & co quan UBND x4 thuc
hién nhiém vu kiém tra, giam sét theo quy dinh ctia phap luat; xtr 1y nguoi c6 hanh vi
can tr¢ can bg, cong chirc, vién chirc, nguoi lao dong thue hién quyén kiém tra, giam
st hodc ngudi c6 hanh vi tra thu, tri ddp nguoi khiéu nai, t6 céo, kién nghi, phan anh
theo quy dinh cua phap luat;

- Thyc hién cac bién phap phong ngtra, ngan chan hanh vi tham nhiing, tiéu cuc;
xtr Iy va tao diéu kién dé co quan, to chirc 6 thAm quyén xur Iy nguoi c6 hanh vi tham
nhiing, ti€u cuc; néu thiéu trach nhiém dé xdy ra tham nhiing, tiéu cuc trong co quan
thi bi xtr Iy theo quy dinh cta phap luat.
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’ 2. Céq bo, céng chtrc, vién chirc, ngudi lao dong chiu trach nhiém vé ndi dung
khi€u nai, t6 cao, kién nghi, phan anh gﬁa minh; chi dong, tich cuc phoi hop voi Ban
Thanh tra nhan dan va cég co quan, to churc, ca nhan cé trgich nhiérr} trong viéc xac
minh, kiém tra, gidm sat d61 voi cac ndi dung ma minh da kién nghi, d€ nghi.

Bi@:zu 22. Ho so vé viéc t6 chirc dé can b, cong chire, vién chire, nguoi lao
dong kiém tra, giam sat

1. Quy ché hoat dong ctia Ban thanh tra Nhan dan

2. Bao c4o két qua hoat dong ctia Ban thanh tra Nhan déan

PHAN THU BA.
TO CHUC THU'C HIEN

Piéu 23. Phoi hop thure hién

1. Dé nghi Ban Chi dao Quy ché dan chu xa:

a. :Fham muu giip dang ﬁy lanh dao, chi dao cac doan thé co quan, don vi t6
chirc trién khai thue hién Quy ché nay.

b. Thuong xuyén kiém tra, giam sat viée thuc hién dinh ché nay.

2. Pé nghi cac doan thé:

oa Phoi hop tuyén truyén, van dong can bQ, cong chuc, vién qht’rc, nguoi lao dong
hi€u va thye hién cac quy dinh cua phap luat vé thuc hién quy ché dan chu ¢ co s va
Quy ché nay.

b. Tap hop nhimg y kién, kién nghi chinh déng cta nguoi dan vé xay dung va
thyre hién quy ché dan cha & co so, kip thoi gl co quan c6 thAm quyén giai quyét.

. Tham gia giam sat viéc thuc hién Quy ché nay.

Diéu 24. Di¢u khon thi hanh

1. Cén bo, cong chfrc, vién churc, nguot lao dong; cac t6 chirc, ca nhan ¢ trach
nhiém thyc hi¢n quy ché nay.

2. Cong khai Quy ché: Thu trudng co quan xay dyng va trién khai ké hoach cong
khai Quy ché nay bang cac hinh thirc: Niém yét thuong xuyén tai Bang Cong khai
thong vtln ctia co quan, don vi; thong bao qua hé théng thong tin ndi bd hodc C‘Iang tai
trén cong thong tin dién tr, trang thong tin dién tur cia UBND x3&; thong bao bang van
bép dén toan thé can bgf), cong ch}'rc, vién chic, ngub‘i}ao dong tai UBND xa. Thm
diém cong khai Quy ché, cham nhat 05 ngay lam viéc ké tir ngay ban hanh Quy ché.

§. Giao Van phong UBND xa chiq trach nhiém tham muu cho cha tich UBND
xa trién khai, to chirc thye hién Quy ché nay. Dinh ky hang nam tham muu bao cao
dang uy va Ban Chi dao thuc hién quy ché dan cha co quan, don vi./.
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