UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

PHUONG LE LOI Péoc 1ap - Tu do - Hanh phiic
S6:11 /QB-UBND Phwong Lé Loi, ngayll thang 01 nam 2024
QUYET PINH

Vé viéc ban hanh Quy ché chi tiéu ndi b, quan 1y va sir dung tai sian cong
ciua Uy ban nhan dan phwong Lé L¢i nam 2024

~ UY BAN NHAN DAN PHUONG LE LOI
Can cir Ludt to chize chinh quyen dia phuong dwoc Quoc hoi nudc cong hoa xa hoi chii
nghia Viét Nam théng qua ngdy 19/6/2015; Lugt Ngan sach Nha nudee sé 83/2015/0HI3
ngay 25/6/2015;

Nghi dinh s6 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phii quy dinkh ché do tir chii,
tue chiu trach nhiém vé sir dung bién ché va kinh phi quan ly hanh chinh déi véi cac co quan Nha
meGe; Nehi dinh s6 117/2013/ND-CP ngay 07/10/2013 vé sita doi, bé sung mét sé diéu ciia Nghi
dinh 56 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phui;

Cén ci Thong o lién tich s6 71/2014/TTLT-BTC-BNV cuia lién Bg Tai Chinh-Bé Néi Vu
ngay 30/5/2014 vé Quy dinh ché dé tw chii, t chiu trach nhiém vé sir dung Kinh phi quan ly hanh
chinh déi véi co-quan nha mdc;

Céin cit Nghi quyét 46/2021/NQ- HPND ngay 10/12/2021 ciia HDND tinh Bic Giang vé
viéc ban hanh Quy dinh dinh mirc phdn bé dy todn chi thirong xuyén ngan sdch nha nwde niam
2022 ciia cdc cdp chinh quyén dia phuwong tinh Bic Giang

Theo dé nghi ciia cong chic Tai chinh - Ké toan phuong Lé Lo

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh ndy & Quy ché chi tiéu ndi bd, quan Iy va sir dung
tai san cong cua Uy ban nhan dan phuong Lé Loi.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Cong chirc Van phong - Théng ké, Tai chinh - Ké toan, MTTQ, cc t6 chirc chinh trj - X4
hoi; cac co quan, cac to dan phd, don vi ¢6 lién quan, can bd, cong chic, ngudi hoat dong khong
chuyén trach, nguoi lao dong trong co quan phudng cin ctir Quyét dinh thi hanh./.

Noi nhdn:

- Diéu 3 (T/h);

- UBND thanh phé (B/c);

- Phong giao dich KBNN tinh BG;

- Phong TC-KH, (B/c);

- TT Bang uy, TT HDND phuong (B/c);

- Chu tich, c&c PCT UBND phuong;

- UB MTTQ, céc t6 chirc chinh tri - xa hoi;
- Can bg, cong chtrc, nguoi lao dong;

- Luu: VT, KT.




UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG LE LOI Doc 1ap - Tw do - Hanh phuc

QUY CHE
Vé chi tiéu ndi bd, quén 1y va sir dung tai sin cong
cia co' quan UBND phuong Lé Loi
( Ban hanh kem theo Quyét dinh so:  /ODP-UBND
ngay /01/2024 cua UBND phuong Lé Loi )

3 Chuwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich xiy dung quy ché

- St dung tién va tai san ding muc dich, c6 hi¢u qué; thuc hién cong khai tai chinh
theo ding quy dinh phap luat; thuc hanh tiét kiém, chdng lang phi, chdng tham nhiing;

- Tao quyén chu dong trong viéc quan 1y, chi tiéu tai chinh cho can bd, cong chuc va
ngudi lao dong trong co quan tham gia quan 1y ngudn kinh phi;

- Gop phan nang cao doi séng cho can bo, cong chirc va nguoi lao dong thong qua
kinh phi tiét kiém dugc hang nam.

Piéu 2. Pham vi diéu chinh va d6i twong ap dung

1. Pham vi diéu chinh

Quy ché nay quy dinh mot s6 ché do, dinh mirc kinh phi chi tir ngan sach nha nudc;
thuc hién ché do tu chu, tu chiu trach nhiém vé sir dung bién ché va kinh phi quan 1y hanh
chinh trén nguyén tic dan chu, cong bang, cong khai, phan phdi theo lao dong va theo
trach nhiém.

2. Péi twong ap dung

- Céac don vi, bg phan dugc giao du toan chi hoat dong tu ngan sach Nha nudc phuong
Lé Loi: Bang uy; Hoi d@)ng nhan dan; Uy ban nhan dan; cac t6 chirc Chinh trj - X3 hoi

- Cén b, cong chure, vién chuc, nguoi lao dong, nguoi hoat dong khdng chuyén trach
& phuong, To dan phd va ngudi lam cong viée & cac T6 dan phd.

Piéu 3. Nguyén tic xay dung quy ché

- Khong vuot qua ché do chi tiéu hién hanh do co quan nha nudc ¢ tham quyén quy dinh;

- Phu hop véi hoat dong ctia co quan, ddm bao hoan thanh nhiém vu chinh tri dugc giao;
dam bao kip thoi va day dii quyén loi hop phép cho can b, cong chirc va ngudi lao dong.

Pi¢u 4. Ciin cir dé xay dung quy ché , ‘

- Can ctr Dy toan dugc Uy ban nhan dan thanh ph6, Hoi dong nhén dan phuong giao
hang nam va Chuong trinh, Ké hoac}l, nhi@m vu dugc giao bo sung trong nam;

- Can cu dinh murc, tiéu chuén; ché do chi tiéu tai chinh theo quy dinh hi¢n hanh cua
nha nudc va cap c6 tham quyén; ‘

- Can cu tinh hinh thye hién qua cac nam vé st dung kinh phi va st dung tai san cua
phuong, Nghi quyét Hoi nghi CBCC dau nam, Chuong trinh cong tac trong nhitng nam téi.



Chuwong I1 o
QUY DINH CU THE VE QUAN LY, SU DUNG KINH PHI

Picéu 5. N§i dung cong khai tai chinh

Cong khai Tai chinh dugc thuc hién theo Thong tu 343/2016/TT-BTC ngay
30/12/2016 cua BO Tai chinh vé huéng dan thuc hién cong khai ngan sach nha nuée ddi véi
cac cAp ngan sach.

Piéu 6. Quy dinh vé ché dd, dinh mirc cac khoén chi

6.1. Chi hop dong lao dong

- Hop dong tap vu, don vé sinh: Mtrc chi 2.500.000 dong/thang.

- Hop d6ng: Lam cong tac trat ty d6 thi 4.000.000 dong/1 ngudi/thang, Doi trudng doi
trat tu do thi 4.500.000 dong/1ngudi/thang.

- Hop dong nhan vién bao vé va dua van ban: Mt chi 3.800 dong/thang.

- Phat thanh vién hop dong khéng qua 02 ngudi: Mic chi 1.400.000/ 1 nguoi/ 1 thang.

6.2. Chi thanh toan dich vu cong cdng

6.2.1. Tién dién, nuéc

- Thanh toan theo khi Iuong thuc té sir dung va don gia quy dinh ctia Nha nudc.

- Pbi véi viée su dung dién: Mbi can bo, cong chirc va nguoi lao dong phai chép hanh
sir dung dién sinh hoat co quan nham tiét kiém chi phi tiéu thu dién. Chi sir dung diéu hoa khi
nhiét do trong nha trén 350C; tat diéu hoa 10 phut trude khi hét gio ra vé, giam dién chiéu
sang hanh lang cong cong. Vin phong co trach nhiém kiém tra va dé xuat xt 1y v6i nhimg vi
pham khi sir dung dién ling phi va dong mo cat cau dao cac ngudn dién khi can thiét.

6.2.2. Tién dién thoai

- Thanh toan theo khdi luong thuc té sir dung va don gia quy dinh ctia Nha nude.

- Pdi véi viée su dung dién thoai: Mbi can bo, cong chuc va nguoi lao dong
phai chap hanh sir dung dién thoai co quan nham tiét kiém chi phi. Chi str dung dién
thoai cong vao nhitng cong viéc cua co quan, khong st dung dién thoai vao muc dich
ca nhan.

6.2.3. Thanh toan cwéc phi buu chinh

- Van thu tryc tiép ghi sO guri cong van di, cude chuyén phat nhanh, phai ghi 16 noi
dung, s6 lugng van ban giri, nguoi gui va noi nhén, hang thang I1én bang ké thanh toan tem
thu, cudc chuyén phat nhanh theo thyc té trinh Vian phong kiém tra trude khi dé nghi thanh
toan.

- Béo, tap chi phuc vu Lanh dao bBang uy, HDND, UBND, UB MTTQ va céac t6 churc
chinh tri - x hoi, cac chi bd duoc Thu trudng co quan phé duyét theo ké hoach quy, nam.

- Dich vu Internet tra theo hop ddong thué bao di ky v6i Trung tAm ban hang VNPT va
Viettel.

- Cac tai li€u nhu sach tham khao, tap chi nghiép vu... chi dugc xem xét dat mua khi
that su can thiét, khuyén khich viéc khai théc tai liéu qua mang Internet.

6.3. Chi vat tw Van phong

6.3.1. Vin phong pham phuc vu chuyén mén

a. Vin phong phim

- Hang thang (quy) cac bd phén 1ap du tru van phong pham giri vé van phong tong
hop, thong qua ké toan tham dinh gia vafsoos lugng trudce khi trinh Chu tai khoan duyét. Trén
co s& du tru dugce duyét Vin phong mua siam sir dung cho cong viée chung.

- Phuong thirc thanh toan: Tat ca cdc khoan mua, ban déu dugc Ké toan kiém tra s6
lwong, chit luong, gia ca, co xac nhan cua Vin phong. Thanh toan theo ting 1an dé xuit khi



co dﬁy da chung tr (Du tru, dé nghi thanh todn, héa don (dugc chi cuc thué chép nhan); bao
gia....)

b. Pho to tai liéu

Cac CBCC khi ¢ tai ligu can photo dung cho cong viéc chung ¢6 trach nhiém:

+ Tinh to4n sé luong vin ban, tai liéu can phd t6 (tranh pho to thira, ling phi) lap gidy
dé nghi pho t6 tai liéu, van ban, chuyén phy trach bo phan duyét, sau d6 chuyén Vin thu -
Luu trit UBND phuong pho t6, theo dai.

+ Khi tai liéu dugc pho t6 xong, nguoi nhan lai van ban phai ky xac nhan (ghi 6 ngay,
thang, noi dung, s6 luong) vao s6 theo ddi cua CBCCVC ph6to dé lam cén ctr thanh, quyét toan.

+ Tai liéu pho6to phai du 02 mit gidy (trir trudong hop c6 yéu cau khéc).

Phuong thirc thanh toan: S6 lwgng vin ban, tai liéu phd té co xac nhan cua Vin
phong, lanh dao phu trach cic bo phan dong ¥ cho pho to. Thanh toan theo ting lan dé
xuat khi c6 ddy du ching tir (Dy tri, dé nghi thanh toan, hoa don (duoc chi cuc thué chap
nhan); béao gia ....)

6.3.2. Cong cu, dung cu van phong

- Cong cuy, dung cu van phong dugc trang bi cho can bd va cong chitc chuyén mon
theo ké hoach dau nim dugc duyét. Van phong can ct vao ké hoach duoc duyét tién hanh
mua sam va trang bi cho can bg, cong chirc chuyén moén dap ung kip thoi theo ding quy
trinh, quy dinh hién hanh ctia nha nude.

- Cac loai khac nhu myc in vi tinh, myc may photocopy, myc may fax... khi can sira
chita, thay thé, 6 muc thi cic bo phan l1ap gidy dé nghi nop van phong, dé xuat Chu tai
khoan duyét méi dugc thuc hién. Bé phan quan 1y tai san kiém tra, stra chita va mua dung cu
dé thay thé.

- Hang thang can ctr nhu cau sta chita trang thiét bi tai san, bo phan tiép nhan va quan
1y tai san tap hop thanh bo, kém theo gidy xin thanh toan, ndp ké toan thanh toan cho nha
cung cap.

6.4. Hoi nghi so két, tdng két va cac hdi nghi khac

Thuc hién quy dinh tai Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai
chinh quy dinh ché do cong tac phi, ché do chi tiéu hoi nghi; Nghi quyét 33/2017/NQ-HDND
ngay 08/12/2017 cua Hoi dong nhan déan tinh Bic Giang quy dinh mire chi cong tac phi,
chi hdi nghi d6i véi cac co quan nha nwéc va don vi sw nghiép cong lap trén dia ban tinh
Bic Giang; Nghi quyét 23/NQ-HPND ngay 15/12/2023 cia HDND thanh phd Bic Giang
thong qua dinh muc chi ti€u tai chinh phuc vu hoat dong Hoi d@)ng nhan dan thanh phé va
phuong, xa nam 2024; Can cit dic diém tinh hinh hoat dong ctua Pang ay - HDND - UBND
va cac to churc chinh tri - x3 hoi phuong thong quy dinh mét sé tiéu chuan, dinh muc chi cy
thé nhu sau:

1. Chi giai khat giira gio cho dai biéu du hoi nghi: Pon vi chi theo thuc té, nhung
khong qua 30.000d/nguoi/ngay (2 budi).

2. Chi hd trg tién an cho dai biéu 1a khach moi khong hudng luong tir ngan sach nha
nuée: Mire chi tdi da: 80.000d/ngudi/ngdy (thuc hién dbi v6i ca hoi nghi tong két nam).
Trong trudng hop hoi nghi t6 chirc 1/2 ngay, mic chi hd tro tién dn bang 50% mirc quy dinh
ctia 1 ngay. Riéng ddi v6i cac ky hop HDND phuong thuc hién theo Nghi quyét 23/NQ-
HDND ngay 15/12/2023 cia HDND thanh phd Bic Giang thong qua dinh murc chi tiéu tai
chinh phuc vu hoat dong Hoi déng nhan dan thanh phé va phuong, xa nam 2024.

Mtc chi néu trén 1a can cir dé thuc hién hd tro theo hinh thic khoan bﬁng tién cho dai
biéu 1a khach moi khong thude dién huong lwong tir ngan sach nha nuée. Trong truong hop
néu hoi nghi phai t6 chirc 3n tap trung, mtc khoan néu trén khong du chi phi, thi thu trudong
don vi chu tri to chire hoi nghi can cir tinh chat timg cudc hop va trong pham vi ngudn ngan



sach duoc giao quyét dinh mirc chi hd tro tién an cho dai biéu 1a khach mo1 khong thude dién
huong luong tir ngan sach nha nudce cao hon muirc khoan bang tién, nhung t6i (da khong vuot
qua 130% mirc khoan bang tién néu trén; dong thoi thyc hién thu tién an tir tién cong tac phi
clia cac dai biéu huong lwong tir ngan sach nha nudc theo muc t6i da bang murc phu cap luu
tri quy dinh tai quy ché chi tiéu ndi bd cua co quan, don vi chu tri hoi nghi va dugc phép chi
bu thém phan chénh 1éch (gitta mirc chi thue t& do t6 chire dn tip trung v6i muic da thu tién dn
tir cong tac phi ciia cac dai biéu hudng lwong tir ngan sach nha nudc, dai biéu thudc cac don
vi sy nghi¢p cong lap tuy dam bao toan b chi hoat dong va dai biéu tir cac doanh nghiép).

3. Chi hd tro tién nghi cho dai biéu 1a khach moi khong huéng luong: Thanh todn theo
murc khoan hodc theo hoa don thuc t& quy dinh vé ché d6 cong tac phi.

4. Chi hd trg tién tau, xe cho dai biéu 1a khach moi khéng huéng lwong: Thuc hién
theo Piéu 5 Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ciia B Tai chinh.

5. Pai héi Pang, cac td chure chinh trj - x3 hoi: Mtre chi tién an theo du toan duoc cép
c6 tham quyén phé duyé¢t. Cac ndi dung khac thyc hién theo quy dinh tai muc 1, muc 2, myc
3, muc 4, khoan 6.5 Diéu 6 Quy dinh nay.

6. Chi ky hop, Hoi nghi HDND phudng duoc thyc hién theo Nghi quyét 23/NQ-
HDND ngay 15/12/2023 cia HDND thanh phé Bac Giang thong qua dinh mirc chi tiéu tai
chinh phuc vu hoat dong Hoi déng nhan dan thanh phé va phuong, xa nam 2024.

7. Tai liéu, trang tri, hoi truong, xdng xe dua don dai biéu (néu c0) chi theo Du toan
ctia Ban t6 chirc hoi nghi, phai dugc Chu tai khoan. Viéc thanh toan phai c6 chimg tir hop 8.

8. Ngoai ra dbi v6i cac budi tap hudn, trién khai vin ban quy pham phap luat, cac chi
truong, chinh sach cua Pang va Nha nudc. Tuy theo tinh chat cong viée, thoi gian ma co thé
hd tro tién dn cho dai biéu tham du. Kinh phi phuc vu hdi nghi tuy theo kha nang ngan sach
va nguén kinh phi ctia don vi dé thuc hién.

9. Phuong thirc thanh toan:

- Bdi véi chi tién mat: Ching tir hoan thién gai bd phan Tai chinh - Ké toan trinh chu
tai khoan duyét chi bao gbm Dur tri ngan sach chi phi hoi nghi; Ké hoach to chtic hoi nghi;
Gidy triéu tap hoi nghi (Glay moi) ghi rd sb thanh phan va thoi gian hoi nghi (bao nhiéu lau
ntra ngdy hay thé nao dé lam can ctr chi); Danh sach nguoi tham gia hoi nghi nhan ché do (C6
chit ky x4c nhan cia ting nguoi); Pé nghi thanh toan.

- P6i v6i mua hang hoa, dich vu: Du trt ngan sach chi phi hoi nghi; K& hoach t6 churc
hoi nghi; Hoa don phd t6 tai liéu hodc hoa don khanh tiét HN;03 B4o gi4; Dé nghi thanh toan

6.6. Cong tac phi

6.6.1. Phu cap luu tra

Phu cép luu tra 14 khoan tién hd tro thém cho ngudi di cong tac ngoai tién luong do co
quan, don vi cir nguoi di cong tac chi tra, duoc tinh tir ngay bét dau di cong tac dén khi két
thiic dot cong tac tré vé co quan, don vi (bao gom thoi gian di trén duong, thoi gian luu tra
tai noi dén cong tac).

- Truong hop duge cir di cong tac ngoai tinh mirc phy cip lwu tri dé tra cho nguoi di
cong tac: 160.000 dong/ngudi/ngay.

6.6.2. Thanh to4n tién thué phong nghi tai noi dén cong tic

a. Thanh toan theo hinh thirc khoadn

- Pi cong tac ¢ quan, thanh phd thudc thanh phd trie thude trung wong va thanh phé 1a
d6 thi loai I thudc tinh, murc khoan: 350.000 dong/ngay/ngudoi.

Di cong tac tai huyén, thi xa thudc thanh phé truc thudc trung wong, tai thi xa, thanh
phé con lai thudc tinh, mirc khoan: 300.000 dong/ngay/nguoi.

Pi cong tac tai cac viing con lai, mtrc khoan: 250.000 dong/ngay/ngudi.

b. Thanh todn theo hod don thuc té



- Di cong tac tai cic quan, thanh phd thudc thanh phd tryc thudc trung wong va thanh
phé 13 d6 thi loai I thudc tinh: Puoc thanh todn muc gia thué phong ngu téi da: 1.000.000
ddng/ngay/phong theo tiéu chuan 2 ngudi/phong.

- Pi cong tac tai cac ving con lai: Puoc thanh todn muc gia thué phong ngu t6i da:
700.000 dong/ngay/phong theo tiéu chuan 2 nguoi/phong.

- Trudng hop ngudi di cong tac thude dbi tuong thué phong nghi theo tiéu chuan 2
nguoi/phong di cong tdc mot minh hoac doan cong tac cod 1€ nguoi hodce 1€ nguoi khac gioi,
thi dugc thué phong riéng theo mirc gia thué phong thuc té nhung t6i da khong dugc vuot
murc tién thué phong ctia nhitng nguoi di ciing doan (theo tiéu chuin 2 ngudi/phong);

Truong hop ngudi di cong tac thudc ddi twong thué phong nghi theo tiéu chuan 2
ngudi/phong di cong tac cung doan véi cac chirc danh ldnh dao c6 tiéu chuan thué phong
khach san 1 nguoi/phong, thi nguoi di cong tdc dugce thanh toan theo muc gia thué phong
thue té cua loai phong tiéu chuan (phong Standard) tai khach san noi cac chitc danh lanh dao
nghi va theo tiéu chuin 2 ngudi/phong.

6.6.3. Thanh toan khoan céng tac phi theo thang

Can bd, cong chuc (Ké toan, thi quy ...) khoan muc tdi da: 300.000
dong/ngudi/thang.

6.7. Tiép khach

Khi khach dén 1am viéc voi bang uy, HDND, UBND, UBMTTQ, céac td chire chinh tri
- xa hoi, cac bd phan chuyén mon co6 lanh dao phu trach bdo cdo Chu tai khoan s6 luong
nguoi, thanh phén doan, thoi gian dén lam viéc dé 1anh dao cho chu truong, van phong b tri
phong hop, nude udng, mirc an nghi theo quy dinh, khong duge tu ¥ khi chua c¢6 ¥ kién cua
Chu tai khoan. Van phong xac nhén cho cac don vi, b phan khi trinh thanh toan. Mirc chi
theo quy dinh tai Nghi quyét 15/2019/NQ-HDND ngay 11/7/2019 cua HDND tinh Bic Giang
quy dinh mot s nodi dung, muc chi tiép khach nudc ngoai va khach trong nudc 1am viéc tai
tinh Bic Giang.

Truong hop dugc Lanh dao Dang uy, HDND, UBND uy quyen cho cac don vi, bo
phan tiép khach thi trong ngay hodc hét dot tiép khach phai c6 gidy xac nhan n¢ cua don vi
dich vu an uong chuyén vé Vin phong dé theo ddi, (Gidy x4c nhan no c¢6 miu riéng). Vin
phong s& tir chdi thanh toan chi phi tiép khach khi khong c6 1énh ciia Chu tai khoan.

6.8. Chi hd tro hoc tip ning cao trinh dd

Can bo, cong chuc cod quyét dinh ctr di hoc duoc xem xét hd trg mot phén kinh phi
phuc vu hoc tap theo Nghi quyét 27/2018/NQ-HDND ngay 07/12/2018 cta Hoi dong nhan
dan tinh quy dinh mtc chi danh cho cong tac dao tao, boi dudng can bd, cong chuc, vién
chure trén dia ban tinh Bac Giang.

6.9. Chi hoat dong chuyén mon

a. Can cu tinh hinh thuc té tai don vi, cac cong viéc chuyén mén (truc tiép cong dan,
thi tuc ddu mdi, may trang phuc bd phén mét ctra ...) thyc hién theo quy dinh hién hanh.

b. Cac hoat dong van héa, thé duc, thé thao dai truyén thanh tity theo céng viéc, hoat
dong phat sinh trong nam.

- Chi hoat dong thé thao: Ap dung dbi véi cac doan van dong vién dugc thanh 1ap theo
Quyét dinh Chu tich UBND phuong tham gia thi ddu cc giai thé duc thé thao trén dia ban
phuong, cAp huyén va cip tinh. S6 budi luyén tap khong qua 10 budi/giai ddu. Mirc chi bdi
dudng cho VDV tham gia luyén tap 50.000d/ngudi/budi; boi dudng VDV tham gia thi dau
100.000d/nguoi/budi.

- Chi hoat dong vin nghé, tuyén truyén, doi nghé thut quan chung: Ap dung d6i véi cac
Cau lac bo hodc céc to dan phd dugc thanh 1ap theo Quyét dinh Chu tich UBND phuong tham
gia cac hoi thi, hoi dién vin nghé, tuyén truyén trén dia ban phuong, thanh ph va tinh. S6 budi



luyén tap khong qua 10 budi/hoi dién. Mirc chi bdi dudng cho dién vién tham gia luyén tap
50.000d/ng/budi; bdi dudng dién vién tham gia biéu dién, cong dién, hoi thi 100.000d/ng/budi.
- Chi Nhuan but, tin bai:
Nhuan buat dugc tinh nhu sau:

Nhudn but = Mirc hé sé nhudn but x Gid tri mét don vi hé s6 nhudn buit.

Hé sb nhuén but tin, bai: 0,5

Gia tri mot don vi hé s6 nhuan bat dugc quy dinh bang 10% muc tién luong co s& ap
dung cho can b0, cong chirc, vién chirc va luc Iuong vii trang theo quy dinh hién hanh.

c. Chi hoat déng Uy ban kiém tra

- Chi xay dung ké hoach kiém tra, giam sat hiang nim cta Pang uy, UBKT Pang uy.
Chi t6i da khong qua 150.000 dong/vin ban.

- Chi x4y dung quyét dinh, ké hoach, dé cuong cua cudc kiém tra, giam sat. Chi tdi da
khéng qua 100.000 déng/vin ban.

- Chi hop doan (t6) kiém tra, giam sat, hop UBKT Dang uy co so: Chu toa (Trudng
doan, pho truong doan) chi t6i da khong qua 90.000 dong/ngudi/budi. Cac thanh vién khac
chi t6i da khong qua 45.000 dong/ngu’cn/bum

- Chi x4y dung bao cio két qua kiém tra, giam sat. Chi t6i da khong qua 150.000
ddng/van ban.

- Chi xay dung thong bao két luan kiém tra, thong bao két qua giam sat. Chi tdi da
khong qua 100.000 dong/vin ban.

- X4y dung bao cdo so két, tong két cong tac kiém tra, giam sat nim trinh Pang uy.
Chi t6i da khong qua 150.000 dong/vin ban.

- Chi cong tac tham dinh ké hoach kiém tra, giam sat hﬁng nam cua cac chi bo truc
thudc dang bo phuong.

- Chi tham muu x4y dung dy thao cac vin ban cua dang ty phuong vé lanh dao, chi
dao cong tac kiém tra, giam sat va ky luat dang. Chi t6i da khong qua 80.000 dong/vin ban.

d. Chi hoat dong Ban thanh tra nhan dan

- Chi t6 chirc cudc hop, hoi nghi.

+ Chi hdi nghi, cudc hop thanh tra, gidm sat: Chu toa (Trudng doan, phé truong doan)
chi toi da khong qua 90.000 dong/ngudi/budi. Cac thanh vién khac chi tdi da khong qua
45.000 dong/ngudi/budi.

+ Chi to chirc Hoi nghi trién khai ké hoach nam, hoi nghi so két, tong két: Thuc hién
nhu muc 1, muc 2 Diéu 6.5 Quy dinh nay.

- Chi bdi dudng bao céo vién trong hoi hop; chi thu lao trach nhiém cho cac thanh vién
Ban Thanh tra nhan dan truc tiép thuc hién cong tac thanh tra theo ké hoach cong tac duogc
duyét hodc trong hoat dong phdi hop véi t6 chirc thanh tra nha nudc khi thanh tra tai dia
phuong, don vi (néu c6): Mirc chi 100.000 dong/nguoi/ngay.

- Chi cong tac phi phuc vu cac cudc gidm sat, xac minh.

- Chi mua sim vin phong phérn, cuoc dién thoai, cudc buu phém: Mitic khoan chi
200.000 dong/ngudi/cudc kiém tra, giam sat.

- Mot s khoan chi khac phuc vu truc tiép cho hoat dong ctia Ban Thanh tra nhan dan
theo quy dinh cua phap luat.

e. Chi hoat déng Ban gidm sdt dau tw cong dong

- Chi phi mua vin phong pham; thong tin, lién lac phuc vu glam sat dau tu cua cong
ddng; Chi phi sao chup, danh may, gui tai liéu, giri bao cdo giam sat ddu tu cia cong dong:
Mirc khoan chi 100.000 dong/ngudi/cong trinh giam sat.

- Chi phi hanh chinh cho cac cudc hop, hoi nghi vé giam sat dau tu ctia cong dong.



+ Chi ho1 nghi, cude hop giam sat: Chu toa (Trudng doan, pho truong doan) chi t6i da
khong qua 90.000 ddng/ngudi/budi. Cac thanh vién khac chi tbi da khéng qua 45.000
dong/ngucn/bum

+ Chi t6 chirc Hoi nghi trién khai ké hoach nam, hoi nghi so két, téng két, cac 16p tap
huén, hudng dan vé giam sat dau tu cua cong déng: Thuc hién nhu muc 1, muc 2 Piéu 6.5
Quy dinh nay.

- Chi thu lao trach nhiém cho céc thanh vién cia Ban giam sat dau tu cta cong dong:
Mirc chi toi da khong qua 50.000 dong/ngudi/budi (1 budi it nhat 4 gid).

- Mirc chi xay dung ké hoach, dé cuong, bao cao két qua giam sat: Chi toi da khong
qua 150.000 dong/vin ban.

6.10. Chi khac

6.10.1. Chi l1am thém gio (1am dém, ngay nghi thir 7, chi nhit, ngay 18, tét):

1. Do yéu cau cong tac Thu trudng co quan phin cong 1am thém gid hodc 1lam thém
gio vao nhiing ngay nghi, ngay 18, Tét mdi can b cong chirc 1am thém gio thi duoc thanh
toan phu cap lam ngoai gio theo quy dinh (phai c6 Thong bao truc, 1am ngoai gid cia thi
trudng co quan).

2. Chiing tir thanh toan 1am thém gid: Cin ctr vao gidy bao lam thém gid, dugc duyét;
ké toan tong hop 1ap ching tir thanh toan tién 1am thém gid theo ché d6 quy dinh. S6 gid
dugc thanh toan khong duoc vuot qua 40 gio/thang va khong qua 200 gio/nam.

3. Truc ngay 18, tét: Mitc phu cap 100.000 dong/ngudi/8gid; 200.000 dong/ngudi/24 gid.

6.10.2. B6 sung thu nhip cho cdng chirc, nguoi lao dong

Tinh theo hé s ting thém quy tién luong, nhung tdi da khong qua 1,0 (mot) 1an so voi
mitc tién luong theo ngach, béc, chirc vu do nha nudc quy dinh.

Quy tién lwong dé tra thu nhap ting thém mot nim duoc xac dinh nhu sau: QTL =
Lmin x K1 x K2 x L x 12 thang

Trong do:

+ QTL: Quy tién luong theo ngach, bac, chirc vu cta co quan duoc phép tra ting thém
tdi da trong mot ndm;

+ Lmin: La murc luong co s& (ddng/thang) hién hanh do nha nudc quy dinh; +

K1: La hé sé diéu chinh ting thém thu nhap (t6i da khong qua 1,0 1an)

+K2: Lahé sb lvong theo ngach, bac, chirc vu binh quan ctia co quan;

+ L: La sb bién ché duoc giao

Thu trudng co quan thyce hién ché do tu cha quyét dinh viée str dung kinh phi tiét kiém
theo cac ndi dung néu trén sau khi thong nhat vi Ban Chap hanh Coéng doan Co quan UBND
phuong va cong khai trong co quan.

6.10.3. Chi cac hoat dong khen thudéng, phic lgi cia co quan

a. Chi cdc ngay lé, Tét

- Tét Nguyén dan (am lich):

+ Can b, cong chuc, vién chirc (thudc bién ché cua co quan): Khong qua 2.000.000
doéng/ngudi.

+ Nguoi hoat dong khong chuyén trach va can bd hop dong & phuong: Khong qua
1.000.000 ddng/ngudi.

+ Nguoi hoat dong khong chuyén trach ¢ T6 dan phd: Téi da 200.000 dong/ngudi.

+ Nguoi 1am cong viéc & T6 dan phd: Khong quéa 100.000 dong/ngudi.

- Ngay 30/4 va 1/5, Qubc khanh 02/9, Gid t6 Hung Vuong, Tét Duong lich: Khong
qua 200.000 dong/lan/ ngudi.

- Qua nir can b9, cong churc, nguodi lao dong ngay 8/3 va 20/10: Khong qué khdng qua
500.000 dong/ngudi/lan.



- Qua tét thiéu nhi 1/6 cho con, em can bo, cong chirc dang trong do tudi thanh thiéu
nhi: Khéng qua 100.000 ddng/ngudi/lan.

- Qua tét Trung thu can bo, cong chirc, vién chirc, ngudi lao dong cong tac thudng
xuyén tai co quan: Khong qua 300.000 dong/ngudi/lan.

- Cac truong hop phat sinh khac do Thi trudng co quan quyét dinh.

b. Chi phiic loi khdc

- Chi khen thudéng cho tap thé, ca nhan co thanh tich xuit sic trong thuc hién nhiém
vu: Mitrc chi theo quy dinh tai Luat thi dua khen thudng va Nghi dinh s6 91/2017/ND-CP
ngay 31/7/2017 cua Chinh phu.

- Khen thuong theo dot (theo chuyén dé); khen thuong dot xuit tuy thudc vao thanh
tich, thoi diém Tha truong don vi quyét dinh mirc thuong.

- Chi tham, viéng, hiéu, hi ... duoc ap dung theo Quyét dinh s6 82-QP/PU ngay
17/11/2022 vé viéc sira d6i, bd sung Quy dinh tham hoi, hd tro kho khin va to chie L& tang
d6i véi dang vién thudc Pang bo phuong L& Loi.

+ Chi tdng qua luu niém bang hién vat hodc tién mit cho can bd céng chirc nghi huu,
chuyén cong tac: T6i da 3.000.000 dong/ngudi.

+ Chi tro cap kho khan dot xuat cho can bo, cong chirc, vién chuc, ké ca nhiing trudng
hop nghi huu: Téi da 1.000.000 dong/nguoi.

6.10.5. Chi hd trg

Chi hd trg tity theo tinh hinh thyc té, Thi truéng co quan Quyét dinh muc chi hd tro,
hinh thire h tro.

Diéu 7. Chi mua sim va sira chita TSCD

7.1. Mua sim TSCD

Thuc hién theo quy dinh hién hanh ctia nha nudc (Nghi quyét so 66/2021/NQ-HDND
ngay 10/12/2021 cua HDND tinh Bic Giang ban hanh quy dinh phan cip quéan 1y, sir dung tai
san cOng tai co' quan, t6 chue, don vi thuoc pham vi quan ly cua dia phuong trén dia ban tinh
Bic Giang va Quyét dinh s6 462/QP- -UBND ngay 07/5/2021 cua UBND tinh Bic Giang vé
viéc ban hanh danh muc tai san mua sam tip trung va phan cong don vi to chue thuc hién
mua sam tip trung trén dia ban tinh Bic Giang) tiy timg truong hop cu thé phai té chirc ddu
thau hodc chi dinh thau theo quy dinh d6i voi nhitng TSCP mua sam 16n khong nam trong du
toan thi phai 1ap du tri xin bd sung kinh phi duoc cip c6 thAm quyén phé duyét méi duge
mua sam.

7.2. Stra chira thwong xuyén tai san

Khi tai san bi hu hong (do thoi gian s dung vuot qua quy dinh) thi ca nhan, don vi, bo
phén phai co dé xuét stra chira giri Van phong dé tong hop xem xét trinh Thi trudng co quan
quyét dinh, truong hop ca nhan lam hong phai chiu trach nhiém bdi thuong theo quy ché co
quan.

Chung tir thanh todn phai dugc hoan chinh theo cac budc sau:

- Dy toan stra chita, hop ddng kinh té, bién ban kiém tra vat tu trudc khi thay thé, lip
dat, bién ban nghiém thu, x4c nhan cua Thu truéng co quan vé tai san sau khi stra chira, thay
thé; dbi véi tai san thay thé, stra chita nhé chi can gidy dé nghi ciia Thu truéng co quan c0
phé duyét ctia Van phong.

Diéu 8. Thanh Iy tai san

Hang nam tai san c6 dinh hét khau hao khong can sir dung, Van phong thanh 1ap Hoi
dong thanh 1y tai san theo Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 ctia B6 Tai chinh.
S tién thu duoc do thanh 1y tai san (sau khi trir chi phi thanh 1y) duoc quéan 1y theo quy dinh
cta Nha nudc.



Chuwong ITI
PIEU KHOAN THI HANH

Piéu 9. Trach nhiém thi hanh

1. Giao Vin phong gitip thil trudng co quan théng nhat quan 1y viéc sir dung kinh
phi, mua sam, stra chita tai san, trang thiét bi 1am viéc cua co quan; c6 trach nhi€ém hudng
dan, theo doi, d6n déc, kiém tra cac don vi thuc hién diang Quy ché nay.

2. Ké toan co quan gitp thu truéng co quan (chu tai khoan) theo ddi, ghi chép,
giam sat, quan 1y va dinh ky hang nam phai bao cdo tinh hinh st dung kinh phi, vat tu,
tai san, cong no va cac ngudn kinh phi ctia co quan trude khi t6 chtrc hoi nghi cong
chtic co quan theo quy dinh. Bao cdo dot xuat khi can thiét.

3. C4 nhan, t6 chire, don vi st dung ngan sach phuong Pa Mai ¢6 trach nhiém
1én ké hoach thyc hién cong viéc duoc phan cong, phu trach theo thang, quy, nim va to
chtrc thue hién ding theo quy dinh ctia Quy ché nay. Néu phat hién thuc hién khong
dung quy dinh, c6 quyén va trach nhiém dé nghi ldn dao Pang ty, HDND, UBND,
Cong doan, Ban Thanh tra nhan dan dé kip thoi kiém tra, xir 1y theo quy dinh.

4. Ban Thanh tra nhan dan, Van phong c6 trach nhiém kiém tra, giam sat thuc
hién Quy ché nay.

Quy ché nay duoc Hoi nghi cong chirc théng nhit thong qua va thuc hién tir
ngay 01 thang 01 ndm 2024. Trong qua trinh thyc hién, néu c6 vudng mic, phét sinh
thi cac don vi phan anh vé Vian phong dé thong qua hoi nghi cong chirc hing nam diéu
chinh, b6 sung kip thoi./.
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